Headquarters’ Functions

Chapter 9 - HO Functions

SITES

Z Create a Site Master

LOGISTICS> RETAILING - MASTER DATA - SITE DATA - SITE - CREATE

Transaction Code: WBO1

On the screen titled “ Site Create: Initial Screen”, enter information in the fields as specified
in the table below:
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Field Name Description R/O/C User Action and Values
Site Site Number R Enter Site Number. Seethe
Note on the next page.
Siteprofile | Siteprofile R Enter 0110
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Site Reference Site R Reference site of company code
the new site belongs to

NOTE: The site number will be the next available site number, other than the
listed Reference Site numbers. To find the next available number, do the
following:

1. Click the dropdown arrow in the Site field

2. Click the green check mark in the Search box

3. Click the word “Site” on the last column of the possible entries box to sort the
site numbers in ascending order.

Scroll down to the end of the list.

Locate the last Site Number, other than the Reference Site numbers.
Determine the next number in the sequence.

Click the X to cancel and return to the Site Create: Initial Screen.

. Be sure to use 4 digits. For example, if the next number is 400, enter 0400
into the Site field.

9. The following screen prints show an example.
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Now go to the Site Profile field.
Use the dropdown arrow to choose the appropriate profile.

In the Site Reference Site field, use the dropdown arrow to choose the appropriate Reference
Site.

IT ISIMPERATIVE THAT YOU CHOOSE THE CORRECT REFERENCE SITE. IFAN
INCORRECT REFERENCE SITE ISCHOSEN, THE SITEWILL BE CREATED
INCORRECTLY.

To choose areference site, use the dropdown arrow, and sort the columns according to
Name. Scroll down to the Reference Sites, as shown below. Choose the appropriate
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Once you have enterd the Site Number, Site Profile, and Reference Site number, click the

Enter icon @ or press Enter.
Y ou will betaken to the Site Create: Site General screen.

All information on the Organization/Calendar tab should default in from the Reference Site,
as shown in the table below.
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Field Name Description R/OIC User Action and Values
Company Company Code R Default. Thisfield should default
Code from the reference site.

Purch. Purchasing organization R Default, aways 2000. Thisfield

organization should default from the reference
site.

Sales Sales organization R Default

organization same as company code. Thisfield

should default from the reference
site.

Distribution | Distribution Channel R Default

Channel Always 01

Thisfield should default from the
reference site.

Division Division R Default
Always 01

Thisfield should default from the
reference site.

Calendar Caendar R Default
Always US

Thisfield should default from the
reference site.

All other fields which are LEAVE BLANK
on this screen are not used
by MWR
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Click the Address tab.
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Enter the appropriate address information. The following fields are mandatory:

Field Name Description R/OIC User Action and Values
Name Name of site R Use a name that best describes
the site
Country Country R Always use US
L anguage Language R Always use English

Click on the Valuation/inv. mgmnt tab

All needed information should default from the Reference Site, as shown below.
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Field Name Description R/O/C User Action and Values
Valuation Site number R Defaults to site number
area
Valuation Group name R Defaults to group name,
grouping Please check that a
code
MWR site defaultsto
MWR,
aVvVQtoVvQand
aFC siteto NFC.
Neg.Stock Allows negative stock R Please check
allowed balancein asite
All other fields which LEAVE BLANK
are on this screen are not
used by MWR
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NOTE: At this point you have the option to either hit the save button

(because non of the default data has to be changed or is critical
/ to be verified) or continue with the following screens If you choose
to continue, click the Listing/req ping tab. If you choose to save and

skip the rest of the tabs on this screen, you will be taken to a Create
Customer screen. Go to page X-14.

If you choose to continue through the remaining screens (See NOTE above), click the
Listing/req plng tab.

If you skip the rest of the tabs on this screen, go to page X-14.
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Therdlevant fields will default in based on the Site Reference, as indicated bel ow:

Field Name Description R/O/C User Action and Values
Listing Listing Conditions R Defaults to a check mark
conditions
I D subseq. Subs. listing R Defaults to number 2
Listing
LPfor Basic procedure: material R Defaultsto B1
stores group/assortment grade
Requiremen | Requirements planning R Defaults to a check mark
tsplanning

All other fields which are on LEAVE BLANK
this screen are not used by
MWR

Click the Purchasing/Distribution tab.
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The relevant fields should be defaulted from the reference site, as shown below.

Field Name Description R/O/C User Action and Values
Regular Regular vendor R Defaults to check mark
vendor
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Auto. purchase | Auto. Purchase order R Defaults to check mark
order
All other fields which LEAVE BLANK
are on this screen are
not used by MWR
Click the POS tab.
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All relevant information should be defaulted from the Reference Site, as shown below:

Field Name Description R/O/C User Action and Values
POS MWR outbound profile R Defaultsto ZMWR
outbound
profile
POS MWR inbound profile R Defaultsto ZMWR
inbound
profile
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POS American Dollar R Defaultsto USD
currency
Assort. list | SAP reference object R Defaults to 0001
profile
All other fields which are LEAVE BLANK
on this screen are not
used by MWR

Click the Saveicon . Y ou will be taken to a Create Customer screen.

Y ou must now create the site as a customer in SAP.

z Create Site as a Customer

A sitein SAP also needs to be created as a customer. The customer number has to be the
same as the site number. The reason is that some functionsin SAP (which we might not use
immediately) require a customer master rather than a site master. In these functions a site acts
as acustomer.
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Enter information into the fields as indicated in the table bel ow:
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Field Name Description R/O/C User Action and Values
Customer Customer number R Defaults to site number
Company code | Company code R Enter in company code
Sales Sales organization R Enter in company code
organization
Distribution Distribution channel R Enter 01
channel
Division Division R Enter 01
Account group | Site master R Defaultsto 0110
Reference Leave al reference fields

blank
Customer Customer o) Leave blank

Click the Enter icon @ or press Enter.

Y ou will be taken to the Create Customer: Control screen.
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THERE ARE NO REQUIRED FIELDS ON THIS SCREEN.

Y ou may either Save at this point, or click the Enter icon to go to each of the subsequent

Sscreens.
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THEN

You choose to Save at this point

The system will jump to the only screen
which has a required field. This is the
Payment Transactions Accounting
screen. Go to page X-20.

You choose to click the Enter icon

You will be taken to all subsequent
screens in this action. See those
screens below.

After clicking the Enter icon, you will be taken to the Create Customer: Marketing screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

&

Click the Enter icon = or press Enter.

Y ou will be taken to the Create Customer: Payment transactions screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

v

Click the Enter = icon or press Enter.
Y ou will be taken to the Create Customer: Unloading Points screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

Click the Enter E icon or press Enter.
Y ou will be taken to the Create Customer: Foreign Trade screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
v
Click the Enter . icon or press Enter.

Y ou will be taken to the Create Customer: Contact Person screen.

THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

. VN
Click the Enter . icon or press Enter.
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Y ou will be taken to the Create Customer: Accounting Information Accounting Screen.

I T T T T T g
Falis LN Sdd Bdve Bkl Sl His L]
| 18000 Jue swan O @

dmA

L EIH e e Gl L

Corwwy - |nman [LEILTERR T |

T e

-] | L] [T I_

S allirs [ [ mra— |

BT 1 Faraag Bl |

= e g I e ] I_

rraeun - aardaac

Hablek [ L |

S — I~ Vil il |

L S L]

Foee il | Frmmw o |

Ll ] |

Aot dad s bl 18 HE=1

R — [ [ |

AT (S [y [ B8 [ FLE

THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
Click the Enter E icon or press Enter.
Y ou will now be taken to the Create Customer: Payment Transactions Accounting Screen.

THISISTHE ONLY SCREEN REQUIRING AN ENTRY IN THIS ACTION.
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Enter an asterisk (*) in the Payment block field.

IF

THEN

You choose to save at this time.

You will be taken to the only screen
which requires an entry. See page
XXXX.

You choose to click the Enter icon or

press Enter

You will be taken to each subsequent
screen in this action. See those
screens below.
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If you chose to press Enter, you will be taken to the Create Customer: Correspondence
Accounting screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

Click the Enter E icon or press Enter.

Y ou will be taken to the Create Customer: Insurance Accounting screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
&

Click the Enter .= icon or press Enter.

Y ou will be taken to the Create Customer: Sales Sales Area screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
&

Click the Enter .= icon or press Enter.

Y ou will be taken to the Create Customer: Shipping Sales Area screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.

Click the Enter E icon or press Enter.

Y ou will be taken to the Create Customer: Billing Sales Area screen.
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THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
v
Click the Enter . icon or press Enter.

Y ou will be taken to the Create Customer: Partner Function Sales Area screen.
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J =
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|
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Pooat At [ | H urabear [ Page

D2 11201~ | swaeap | M3 | 1215

THERE ARE NO REQUIRED ENTRIES ON THIS SCREEN.
&

Click the Enter = icon or press Enter.

Y ou will now see the following confirmation message.

-5 Classification x|

Should the clazzification of

e reference zite be copied ¢

es Cancel

ALWAYSANSWER NO

Y ou will now see a Table Overview screen.
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= Sugre Cresbei Copy Customsizng lee sle _.J]JE'
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AR L Ly ] Table oueruiew: 1

Custemizing tanles are Listed here, the contents &F which
can e nn||||-lr| 4% per reference site and cnpy rule

v meansr entries exist For reference site
- meams: entrles do not exdst For reference site

Site; BB Gles Lagle Goll Course
Reference site; 9584 Aeference Site Fer JAK  UQ
Copy rule: m Haximum rule

Aequats planndng

1 Sheck planners

Eaabrol paramebers for RF

PPplanning perieds: hesder bable

PF planning periods: lomg besxks

PP planning periods: schedule lines (periods)

PP planning periods: caleslation rFale

Cambral parameber For AP -article Lewel-

Flaats For scheduling

RF group teat

Ramge oF cowerage profile

Text describdmg the range ofF couerage proflle

Split-ip for FErecast Feguiremonts =
Ii-IJ

N 2 [11F0MI~ | sty | IR | 1278

Confirm

Click the Confirm button.

Y ou will get a confirmation message.

Site 0304 created

0 STOP! Thiscompletesthe processfor creating a Site Master.
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Z Change Site Master

LOGISTICS>RETAIL - MASTER DATA - SITE DATA - SITE - CHANGE

Transaction Code: WB02

At the screen labeled Site Change, Initial Screen, Enter the Site number, as indicated below:

T R g ——,

& AW e JHE anan FE D
i | ] s g Gl i
Field Name Description R/O/C User Action and Values
Site Site Number R Enter Site Number

Click the Enter icon & or Press Enter

On the screen titled “ Store Change:  Site General”, enter the data as indicated in the table on

the next page.

IX-27
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Fliad il ool o2 sl ﬂ WaT Fatiaag Oug
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Db iboasial F W Pt Ly
T o
Dsiliazy -
S i .
[ | Farbmy rtrsst P05 darvia
- - " TLI
Field Name Description R/O/C User Action and Values
Company Company Code R Default
Code
Purch. Purchasing organization | R Default, always 2000
organization
Sales Sales organization R Default
organization same as company code
Distribution Distribution Channel R Default
Channel Always 01
Division Division R Default
Always 01
Calendar Caendar R Default
Always US
All other fieldson this LEAVE BLANK
screen are not used by
MWR
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Make any necessary changes.
Click on the Vauation/inv. management or other desired tab.
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Make any necessary changes.
Click on the Listing/regplng. or other desired tab.

Make any necessary changes.
Click on the Purchasing/distribution or other desired tab.
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Make any necessary changes.
Click on the Valuation/inv. management or other desired tab.

Make any necessary changes.
Click on the POS or other desired tab.

Click the Save E icon.

This concluded the procedure for Changing a Site Master.
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Z Display Site Master

LOGISTICS>RETAIL > MASTER DATA - SITE DATA - SITE - DISPLAY
Transaction Code: WBO03

On the screen titled “ Site Display: Initial Screen”, enter the site number you wish to display.

|l 3]
e Bl ki Palkas Wessiemd Gelaiey Gedme sy -

& A mEGo8 JHR ewam EM @

Fra e

i m [ e R ]

D2 meraand |k | 1T

Click the Enter icon E or press Enter.

Click the tab you wish to display. The following will show the screens available to you.
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Organizational/Calendar
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Valuation/inv. mgmt

Listing/req. plng
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Purchasing/Distribution

When you have displayed all of the desired screens, click the Exit icon H to return to the
main screen.
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Z Create a Site Group

LOGISTICS> RETAILING > MASTER DATA > SITE DATA > GROUPING >
OTHER > CREATE

Transaction Code: WB80

~ NOTE: Sites can be grouped for ease of assigning Merchandise
/ Categories to site groups, reporting, and other functionality.
One site can be assigned to several groups. A site group does not have any
master data or movement data. It is used simply as a method of ensuring that

data is maintained for all the individual objects assigned to it (for example, in
making mass article changes).

Site groups are created as classes in the Classification system. The groups can
be valid for different periods of time, depending on the class type. The class
type also determines whether a site can be assigned to one or more groups.

Site group applications are used to determine how classes are used. The class
type used to create the site groups is stored for every application. The standard
system contains class type 30 (sites, not strictly hierarchical) and 35 (sites,
strictly hierarchical).

SAP defines a site group as a class.

The site groups (or assortment groups) are maintained with one
transaction, WB80. Additional transactions for changing, deleting
or displaying site groups are no longer required (WB81, WB82,
WB83).

A site group may no longer be required when MWR no longer has
a requirement for an assortment grouping, such as snack bar
assortment, auto hobby shop assortments etc. At the same time it
may be necessary to regroup assortment groupings or add new
assortment groups.

Use the icon buttons you see in data entry screen described in 1.3. to change,
delete, or display existing site groups.
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After entering the menu path, a pop-up screen will appear.

P
Typ (Description
A838 (Plant grouping
@35 [Plant hierarchy

v| B || 5| 2|

Double click Type 030, Plant Grouping.
(Note: This screen might appear a second time, even after confirming 030 once.)

On the screen titled " Site Group master maintenance” : enter information as shown in the
table below:

| = SicGmpdinain bl etirese T IE
T La ]
&l W CoE JHE mwam GEA D

Crmak

sai b ey (T

i gt ICT

I Ml | semingh ey | (RN

Field Name Description R/O/C User Action/Values
Appl. For Used to identify R Enter O1 for site
Grouping groups by type group master
maintenance.
Classtype Classtype R Class type 030 will
identifying a class default.
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Click ‘Create’ Button

Create

On screen ‘ Create Class' : enter information as shown in the table below:

& M GO0 MK Avan OB @ '
B Dergsisrgeap
= » : s 2|0j@|a) 4
-:ru-:u-n [
Buic iy | oo | Dhm | Tty |
- - ;I
Field Name Description R/O/C User Action/Values
Class Site group name as R Enter the name of
referenced by SAP. the class.
Classtype Identifies the type of R Choose the Class
group type ‘030’ for site
(plant). Besureto
actualy select it!
Change number Log of site group O Leave blank.
changes
Click Enter

On the Basic Data tab, enter information as shown in the table below:

Version 3 — March 2001
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Field Name Description R/OIC User Action / Values
Basic Datatab
Description Description of the class R Enter the description for the
class
Status Determinesif the group is R Vaueisdefaulted to
open or locked for “released” No action
maintenance required. Leave the default
value
Class Group Allows groups to be @] Leave blank
associated with one another
for easier reference.
Organizational | Thisisused to alocate @] Leave blank
area characteristics that are
assigned to aclass.
Local class Used with distributed @] Leave blank
systems
Valid from/ The date range that the site R Leave the default dates.
validto group is able to be used
Same These indicate whether or R Leave default
classification not objects with the same
buttons characteristic values can be
assigned to the group.
Authorizations | Thisfield can be used to @] Leave blank

restrict access for
maintenance of site groupsto
users

Click the Saveicon )

Version 3 — March 2001

IX-40




Headquarters’ Functions

Z Site Group Allocation Table: Maintain Sites in Class

LOGISTICS> RETAILING > MASTER DATA > SITE DATA > GROUPING >
OTHER>MAINTAIN ASSIGNMENTS>SITESIN A CLASS

Transaction Code: WB86

Do this when a Site has been created and needs to be assigned to a Site Group or additional
items need to be listed to a site.

Site Groups facilitate article listings to Sites.
New Sites and Merchandise Categories are assigned to Site Groups.

For example, anew Site: Ball Field Snack Bar, has been created. To facilitate listing articles
to this Site, a Site Group, “ Snack Bar” has been created. This Site Group hasrelevant MC's
assigned (Beef, pork, chicken, milk, vegetables, snack bar sides, snack bar sandwiches etc.)

* One site can be assigned to several groups. A site group does not have any master data
or movement data. It is used simply as a method of ensuring that data is maintained for
all the individual objects assigned to it (for example, in making mass article changes).

» Site groups are created as classes in the Classification system. The groups can be valid
for different periods of time, depending on the class type. The class type also determines
whether a site can be assigned to one or more groups.

» Site group applications are used to determine how classes are used. The class type
used to create the site groups is stored for every application. The standard system
contains class type 30 (sites, not strictly hierarchical) and 35 (sites, strictly hierarchical).

» This transaction is designed to add to or delete sites from a site group. Since there is no
master or movement data, there are no actual changes taking place, just deletions from
or additions to a site group.

« SAPdefinessite groups asaclass.

« Theassignment, changes of assignments, deletion of assignments, and display of
assignments of sitesto a site group are maintained in one transaction, WB86.

+ When a site assortment changes it may be necessary to delete a site from a site group
(when assortments are no longer needed) or add a site to a site group (when a site
adds assortments).

» Sites can only be added to or deleted from a site group. An actual change of asite
group is not available, since a site group is not stored as master data.
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After entering the menu path, a pop-up window will appear.

X
Typ [Description
838 |Plant grouping
B35 |Plant hierarchy

v | |0 & % |

Double click Type 030, Plant Grouping.
(Note: This pop-up window may appear a seond time, even after confirmting 030 once.)

On the screenttitled “ Site Group Master Maintenance: Maintain Sitesin Class’ data should
appear as shown in the table below:

m _m_;-_'
@ 0 CSmeafdHk wewaa 0FE D .

Field Name Description R/O/C User Action / Values
Appl. for Used to identify groups | R Enter 01 for site group
grouping by type master maintenance
Classtype Classtypeidentifyinga | R Will default to Class type

class ‘030’

Click the Maintain Sites in Class button Maintain sies in class
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On the screen titled “ Assign Objects/Class to Class’, enter information as shown in the table
below:

-1
ungrweni B ot ek [FIT. [ PP ~
& | A0 e0l JHE DnoD OEA @
= = R T e | TR e
e T = .
e fr smimm
Lhere ke Iﬁ
Mznpmeely
| | 3 e Yo
11 om
=
T3 T B | el | 1S | O
Field Name Description R/O/C User Action / Values
Class The namethat the site | R Enter the name of the
groups are referenced classor find via
by in the system. matchcode (Tab A: find
viakeyword), using
Classtype “030".
Classtype Identifiesthetypeof |R Choose the Class type
group ‘030" for site (plant).
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Choose an action from the table below:

IF YOU WANT/NEED TO: THEN CLICK:
Display assigned sites in a site group | S
Edit the assignment of sites in a site 7

group

Add sites to the site group

D Only neww azsignments

See Assign New Sites to a Site Group,
below

Delete Sites from a Site Group See Steps for this action on next Page

Assign new sites to a site group

When new sites are to be assigned to a site group:

On pop-up window ‘ Set Object Type': select “Plant” as the object type to be assigned to the
class

B

W gat Obj

Which obj. do you want to azzign to the clagzs?

{1 Class
® Plant

w|a~e||fﬂ|
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Delete sites from a site group

On the screen titled ** Assign Objects/Classes to Class” click E button to view
assignments.

R el
damgemrn E Gom s eegrest [zem Eeeawest Denisw  felp ﬂ
@ | HeEae 2EHE DOOH FE @
@A | e &[] ke v ey
Sacron =
[T P _fmTe
D b E
AL E L
il]u|!|-irn|rnd
1 O
L

M e * [ [IHE [ @81

Click E again if your screen resolution is 800 x 600 or less or scroll down to view icons at
bottom of screen. The screen below shows assignment for the FDBEV class.
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Select the lines with those site(s) to be removed from the site group.

Click button E to remove the site(s) from the site group. Confirm warning message.

Click the Savei icon.
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On screen * Assign Objects/Classes to Class: enter information in table below:

= i (e 8 Tlispae by Claas o] ]
Gmgwwid B Golo Ve mogesid  Pobe  Breroieend Seedem  Heln ~
L HCGa JHE wwan O @

£

Limbec iwn =}
O ETE T [ty Boniearry

[p T ] Iﬁ e

husnjimmeis

_| Dottt Tu fem | |

e

[ 2] |

|

DIV g | G | SE0AT

Field Name Description R/O/C User Action / Values
CustomerNoSite | Thesitenumber | R Enter the number of the
asdefined inits site to be assigned to the
role as customer site group or select sitevia
drop down arrow
Status Defineswhether | O Leave blank
thedlocation is
released for class
search or locked.

Click the Saveicon B when finished.
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M er chandise Hierar chy

z Create Merchandise Hierarchy (MH) Levels

The creation of new MCH levels and changes to existing hierarchy levels will
be an MWR HQ function.

All articles (products, services, supplies) MWR uses to operate must be created and stored in
the SAP Article Master Database. The purpose of grouping the data into a hierarchy structure
isto classify and organize them for reporting, logistical and financial account determinations.
Furthermore, these groupings alow for efficient merchandise planning, comprehensive
analyses, and simplified master data maintenance.

A crucial aspect for the management of MWR’s Article Master is the efficient set-up and
maintenance of the Merchandise Hierarchy. Therefore, afour level hierarchy structure,
based upon MWR' s broad spectrum of articles, has been created. Asyou can see from the
diagram below, the first three levels (top down) are Merchandise Category Hierarchy levels
(MCH) and the fourth level isthe Merchandise Category (MC). Thisfinal level will bethe
category to which the articles will be assigned.

Only Merchandise Category Hierarchy levels (MCH) are set up in this transaction (CLWM).
The Merchandise Categories (MC) are created using transaction WG21!

Each MCH level has to be created separately using steps 1.2 and 1.3. After creating MCH level 3,
repeat steps 1.2 and 1.3 to create MCH level 2 and 1 accordingly.
Naming and numbering convention

Four levels exist for MWR in the Merchandise Category Hierarchy:

Merchandise Category Hierarchy level 3: 7 Digits, beginning with 1 (for example 1000000)
Merchandise Category Hierarchy level 2: 7 Digits, beginning with 2 (for example 2010000)
Merchandise Category Hierarchy level 1: 7 Digits, beginning with 3 (for example 3010100)
Merchandise Category: 7 Digits, beginning with 4 (for example 4010101)

On the screen titled “ Create Hierarchy Level: Initial Screen”, enter the number of the
hierarchy to be created, according to the numbering conventions above.
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. . v
Click the Enter icon . or press Enter.

Y ou will see the Create Hierarchy Level Screen. Maintain the information as shown in the
table below:
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= Create Hisrarchy levek: ;lglil
Hersrchy breel Db Gobo Do Drwionmenk Systsm  leip L=
@ | T e0a DHE avnaa DD @
% S Crenge bngusge
(ST [+1anenn |21 0% 3] —
fuasc dain | Keymords | Char | Tews | Docusses | 5 |
Hisrarchry leresl T
Haen dala
[ancapiion E
Slsbz |H!I-l|1-.'| ﬂ Aalsayed
Clyrs growp |
Auptagiiz aliong
Clags masintenancs I_
[isrzdearn [
Firel nbjasic [
]
A1 E000 | wersng [ IHS | 1556
Field Name Description R/O/C | User Action/ Values
Basic Data
Thefirst tab
MCH Extended name of hierarchy R Long text of hierarchy
Description category being created
Status Thiskey determineswhether: | R Will default to “ Released”

- ahierarchy level can be
maintained (not possible if
statusis“locked”)

- merchandise categories can
be assignedtoaMC
hierarchy level (not possible
if statusis*“Locked” or “In
preparation”)

- the MC hierarchy level can
be used for selecting
merchandise categories (not
possible if statusis*“Locked”
or “In preparation”)

(MWR will only use
“Released”)
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Class Group This string is used to group Not used
together related classes
Class Authorization key that Not used
maintenance determines whether auser is
alowed to maintain this class.
Classification Determines, whether auser is Not used
allowed to assign objectsto
this class
Find Objects Determines, whether auser is Not used
alowed to use this class to find
objects.
Keyword The second tab Not used
Characteristics | Thethird tab Not used
Texts Thefourth tab Not used
Document Thefifth tab Not used
Std The sixth tab Not used
Click SaveH.

Z Change Merchandise Hierarchy (MH) Levels

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY

DATA >MC HIERARCHY LEVEL > CHANGE

Transaction Codes CLWN

On the screen titled “Change Hierarchy Level: Initial Screen”, enter the number of the
hierarchy level to be changed.

IX-51
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. . Vi
Click the Enter icon . or press Enter.

On the “Change Hierarchy Level” screen, change data as needed per the table below:
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Field Name | Description R/O/C User Action / Values
Basic Data Thefirst tab
MCH Extended name of R Long text of hierarchy
Description | hierarchy category being created
Status This key determines: R Default value “ Released”

- whether ahierarchy level
can be maintained (not
possible if statusis
“locked”)

- whether merchandise
categories can be
assignedtoaMC
hierarchy level (not
possible if statusis
“Locked” or “In
preparation”)

- whether the MC
hierarchy level can be
used for selecting
merchandise categories
(not possibleif statusis
“Locked” or “In

unchanged.

MWR will only use
“Released”
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preparation”)

Class Group | Thisstring is used to group Not used

together related classes
Class Authorization key that Not used
maintenance | determines whether a user

isalowed to maintain this

class.
Classificatio | Determines, whether a user Not used
n is allowed to assign objects

tothisclass
Find Objects | Determines, whether a user Not used

isalowed to use this class

to find objects.
Keyword The second tab Not used
Characteristi | Thethird tab Not used
cs
Texts Thefourth tab Not used
Document Thefifth tab Not used
Std The sixth tab Not used
Std The sixth tab Not used

Click SaveH.
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Z Delete Merchandise Hierarchy Levels

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA >MC HIERARCHY LEVEL >DELETE

Transaction Code: CLWP

CAUTION:
The deletion of a MC Hierarchy level is very sensitive. It has to be made sure, when

a MC hierarchy level is deleted, that
» the assignments will not become inconsistent
* no lower hierarchy levels are assigned to it
H * no merchandise categories are assigned to it

As long as articles are assigned to merchandise categories assigned to the
hierarchy level to be deleted, the hierarchy level cannot be deleted.

On the screen titled “Delete Hierarchy Level: Initial Screen”, enter the hierarchy level you
would liketo delete.

IR — 2lnix
-

rimaciy el D Soiz [ewm Erssowss Drden il
L el DR avwan DM D

@ B Craegelegage

ki fe et |
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Click Enter &

IX-55 Version 3 — March 2001



Retail (MM)

Check the attributes of the hierarchy level and confirm the deletion by clicking the waste
basket icon.

= Delete Heerarchy kevel: ..IJI-I%]

Heichy vl B8 Goio Edtiig
|E | =] lI!|~ Click the wastebasket to delete. i)
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- v

Creadad by ﬁ PASPER Creslad om 12 RF e =

CA2 (111200~ |t | N | DELID

Click “Yes’ to confirm the Confirmation message.
x|

HBoe you sre pou want Hisiaichy keed
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|
. s ! Ho I 3 Cancel J
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Z Maintain Merchandise Hierarchy (MH) Level Assignments

LOGISTICSSRETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA>HIERARCHY ASSIGNMENT>MERCHANDISE CATEGORY HIERARCHY
ASSIGNMENT>CREATE/CHANGE/DELETE

Transaction Code: CLW1

Three Merchandise Category Hierarchy levels plus the merchandise categories will be
created and assigned into a hierarchy for flexibility of planning and reporting.

This hierarchy provides an information structure and organizational hierarchy grouping
articlesin their assigned merchandise categories for flexibility of planning and reporting of
item specific data.

The transaction provides the ability to create, change, display and delete the assignment of
hierarchy levels within the hierarchy.

Hierarchy L evel

Y ou will enter the hierarchy level to which you want to assign, change or deleteaL OWER
hierarchy level

Output — Results

Hierarchies can be created, changed or deleted. Once the hierarchy levels are created, you
will need to assign each of the established hierarchy levels to the applicable HIGHER
reporting level hierarchy (assign the lowest level to the next higher level hierarchy).

* Merchandise Categories (MC) are NOT assigned with this transaction, only merchandise
category hierarchy levels

» The Merchandise category levels are as follows:

MC Hierarchy level 3: The highest level in the hierarchy Number 1000000

MC Hierarchy level 2: The second highest level in the Number 2010000 — 2XX0000
hierarchy

MC Hierarchy level 1: The third highest level in the Number 3010100 — 2XXYYO00
hierarchy

Merchandise Category | Below MC Hierarchy level 1 Number 4010101 — 4XXYYZZ

On the screen titled “Maintain Hierarchy Level: Initial Screen”, enter the hierarchy level
number to be maintained
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Field Name | Description R/O/C User Action / Values
Hierarchy | Number of the R Long text of hierarchy
level Merchandise category category being created
hierarchy level
Click & or Press Enter.
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Maintain Hierarchy Level: Overview

Maintain the assignments of the hierarchy level:

Enter the numbers of the hierarchy levels to be assigned below the one you’ re maintaining.
Do not enter the number of a merchandise category here.

] g MR Caheiry His g Dvessiem -ll!lil
fmgnmae [ Goba Edrac Eredonmsnd  Spdlen Heig -~
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Wahemr [0 Hewonisai
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D VR vty Fofoesaey 21, 2000 |

Field Name R/O/C | User Action / Values | Comment

MC Hierarchy level | O Enter the hierarchy Repeat as necessary
level you want to
assign to the hierarchy
level you're
maintaining or change
already existing
assignments

When finished, press Hl Save.
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Z Display Merchandise Hierarchy (MH) Level Assignments
LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA >HIERARCHY ASSIGNMENT > MERCHANDISE CATEGORY
HIERARCHY ASSIGNMENTS > DISPLAY

Transaction Code: CLW?2

On the screen titled “Display Hierarchy Level: Initia Screen”, enter the hierarchy level
number to display the assigned lower hierarchy levels.

" Dl ey FierrRaeies Ul e ipey e aecdan Tl sl Speen _'_'_-'H
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Click & or press Enter
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Y ou will now see the screen titled “ Display Merchandise Category Hierarchy Level:
Overview”

Display the assignments of the hierarchy level
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When finished, press & or F3 to return to SAP Menu.
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Z Create Characteristics Profile

Do this when you have the need to create an Article which may be ordered with different
atributes. Thistype of Articleisreferred to asa“Generic Article’.

For example, you want to purchase an 1ZOD polo shirt model # 33 in the color red and size
XL. That same 1ZOD polo shirt model #33 may be ordered in any of the following
combinations of “Size’ (S, M, L, XL) and “Color” (blue, red, orange). This means, polo
shirt model #33 has 12 possible order variations.

For these situations, SAP requires the variables to be created asindividual Articles. To
facilitate the multiple Article creations, two Char acteristics sets, one for color and one for
size will be created (see CT04 Create Characteristics Article Management), combined into a
Char acteristics Profile, and then applied to the Merchandise Category.

When a Generic Articleis created, the characteristics profile is then adapted to the article
(1ZOD polo shirt model #33). The Characteristic setswill contain al the specific attributes
of “Size” (S, M, L, and XL) and “Color” (blue, red, and orange) for polo shirt model #33.

When the Characteristic Profile is applied to the ” generic article” 1ZOD model #33” the
SAP system will automatically create the variables (variant articles). In this example, the
result would be 12 articles (quantity of sizes (4) X quantity of colors (3)).

Lastly, the numbering convention for Generic Articles and their variants consists of a seven
digit Generic Article number (1234567) and all variants having that same seven digit number
plus three number suffix (1234567123).

> Generic Article= 0000001 |ZOD Polo Shirt Model #33
» Variant Article= 0000001001 1ZOD Polo Shirt Model #33, S, BLUE
0000001002 1Z0OD Polo Shirt Model #33, M, BLUE

1003 IZOD Polo Shirt Model #33, S, RED

Characteristics are used to store information on the attributes of an article (such aslength,
weight, basic article etc. which represent the value of a characteristic). These characteristics
are grouped in characteristics profiles, which in turn are assigned to merchandise categories.

Char acteristics and their values can be created at the sametimethe characteristics
profileis created.
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Characteristics which have NOT already been created, can be created from within this
transaction by simply entering the proposed name of the Characteristic in the appropriate
field. If the Characteristic does not exist, awindow will appear, asking whether the
Characteristic isto be created. Refer to *Maintain Characteristics' for the process of Creating
Characteristics.

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA > CHARACTERISTICSPROFILE > CREATE
Transaction Codes CLWE

On the screen titled “ Create Characteristics Prof: |nitial Screen”, enter the name for the
characteristics profile you wish to create.
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Click the Enter icon = or press Enter.

Y ou will now see the “ Create Characteristics Prof:” screen.

On the Basic Data tab, enter the information as shown in the table below.
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Field Name

Description

R/O/IC

User Action / Values

Description

Extended name of
characteristics profile

Long text of characteristics
profile being created

Status

This key determines:

- whether a class can be
maintai ned

- whether objects can be
alocated to aclass

- whether the class can be
used for selecting objects

Will default to “ Released”

Class Group

This string is used to group
together related classes

Not used

Class
maintenance

Authorization key that
determines whether auser is
alowed to maintain this
class.

Not used

Classification

Determines, whether a user
isalowed to assign objects
to thisclass

Not used

Find Objects

Determines, whether a user
is alowed to use this class to
find objects.

Not used
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Click the Char. tab.
Enter information as shown in the table bel ow.
Field Name Description R/O/C | User Action/Values
Characteristic Name of characteristictobe | C Enter existing characteristic
included in characteristics or new characteristic. When
profile new characteristic is entered,
you will automatically be
directed to the Create
Characteristic Transaction.
Refer to the ‘— Maintain
Characteristics
documentation (BEL OW).
Relevancy Indicator determining @] Enter “2” to trigger the
I ndicator whether the characteristic creation of variants for
will create variants for generic articles
generic articles
Texts Not used Not used
Document Not used Not used
Std Not used Not used
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NOTE: Because during this step you are automatically directed to the Create
/ Characteristics transaction, we will explain that action here, rather than
- elsewhere by itself.
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Z Create Characteristics

Y ou will be directed here automatically during the Create Characteristics Profile transaction.
If you need to enter the transaction for other reasons, use the following menu path:

LOGISTICS> RETAILING > MASTER DATA > ARTICLE DATA >
ENVIRONMENT > GENERAL CLASSIFICATION > MASTER DATA >
CHARACTERISTICS

Transaction Code: CT04

Upon entering the characteristic, you will see the following pop-up screen:

COLOR_[Z0D_SHIRT

| @ Create ¢

fes Mo | 4 Cancel

Click Yes.
Y ou will then be taken to the “ Create Characteristic” screen.

On the Basic Data tab, enter the information as shown in the table below:

Field Name Description R/O/C User Action and Values
Basic Data
Section Header
Description Language dependent | R Enter description. Use the name
description of characteristic as description.
Chars Group Characteristic Group | O Not used
- Key (defined in
config.) that

facilitates look up by
grouping similar
characteristics

Status Current status of R Be sure “Released” is selected!
characteristic

AuthGrp Authorization group | O Not used
for characteristics
mai ntenance
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For mat
Section Header

Data Type

Defines
characteristic as
numeric, character,
time, etc.

No. of Chars.

Tota # of characters
you can enter when
you assign avalue to
this char.

30 characters max.

Case Sensitive

Indicator

Click on if desired

Template

Entriesfor this
characteristic are
checked against this
template.

Not used

Value Assign.
Section Header

Single Vaue

Indicator that
determines whether
only one value can
be assigned to this
characteristic.

Default, do not change

Multiple Values

If thereisan
indicator in this
field, more than one
value can be
assigned to a
characteristic.

Thereisan "or"
relationship between
the values entered. If
you assign severd
valuesto a
characteristic in the
find objects
function, and only
one of these
characteristic values
isassigned to an
object, the object
appearsin the search
result.

Not used
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Restrictable Thisindicator shows | O Not used
that the allowed
values of this
characteristic can be
restricted during
Variant
Configuration,
depending on the
configuration
environment.
Entry Required Defines whether @]
values must be
assignedto a
characteristic.
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Click the Values tab and enter information as shown in the table below:

Field Name Description R/O/C | User Action and Values
Additiond If sat, dlowsvauesother | O Leave Blank
Values that from the selection list

to be entered

Allowed Values
Section Header

Note: Thefollowing are column headings - repeat as desired

Char. Vaue Valueto be stored in O Enter allowed value
characteristic

Description Description of the value Enter description of value

D Indicates value isthe @) Click onif thisvalueisto be
default the default

O Indicates value appearsas | O Click onif thisvalueisto
adefault in characteristic appear as adefault in
value assignment characteristic value

assignment
S Indicates whether article | O Click oniif article

dependencies exist

dependencies exist for the
characteristic value

Version 3 — March 2001
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Click the Saveicon B, Thiswill save the characteristics you have entered, but not the
Profile.

Y ou will now betaken BACK to the Create Characteristics Profile screen.
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Click the Saveicon '= AGAIN to save the Profile.

Y ou will receive a message that your profile has been saved.

Clags type 026: Characteriztics prof COLOR_IZ00_SHIRT created

) You have now completed the transaction for Creating a
Characteristic Profile.
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Z Change Characteristics Profile

Do this when you need to change a characteristics profile, which is assigned to a generic
article (an Article which may be ordered, inventoried and sold with different attributes).

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA > CHARACTERISTICS PROFILE > CHANGE

Transaction Code: CLWF

On the screen titled “ Change Characteristics Prof.: Initial Screen”, enter the characteristics
profile number
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Click the Enter icon &4 or press Enter.
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On the screen titled “ Change Characteristics Profile”, Maintain the attributes of the
characteristics profile per table below:

Field Name Description R/O/C | User Action / Values
Basic Data
Tab:
Description Extended name of R Long text of characteristics
characteristics profile profile
Status This key determines: R Will default to “ Released”
- whether a class can be
maintained
- whether objects can be
alocated to aclass
- whether the class can be used
for selecting objects
Class Group This string is used to group (@] Not used
together related classes
Class Authorization key that @] Not used
maintenance determines whether auser is
alowed to maintain this class.
Classification | Determines, whether auseris | O Not used
allowed to assign objectsto
thisclass
Find Objects | Determines, whether auseris | O Not used
alowed to use this class to find
objects.
Keyword Not used Not used
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Click the Char. Tab
Make needed changes in accordance with the table below:

Field Name Description R/O/C | User Action / Values
Characteristic | Name of characteristic to be C Enter existing
included in characteristics characteristic or new
profile characteristic.
Relevancy Indicator determining whether | O Enter “2” to trigger the
I ndicator the characteristic will create creation of variants for
variants for generic articles generic articles
Texts Not used Not used
Document Not used Not used
Std Not used Not used
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Click the Save icon i=l when you are finished.
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Z Display Characteristics Profile

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA > CHARACTERISTICSPROFILE > DISPLAY

Transaction Code: CLWG

On the screen titled “ Display Characteristics Prof: Initial Screen”, enter the name of the
profile you wish to display.
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Click the Enter icon E or Press Enter.
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On the Basic Data tab, view the attributes of the characteristics profile per the table below:

Field Name Description R/O/C User Action / Values
Description Extended name of R Long text of
characteristics profile characteristics profile
Status This key determines: R Will default to
“Released”

- whether a class can be
maintained

- whether objects can be
alocated to aclass

- whether the class can
be used for selecting
objects

Class Group This string is used to O Not used
group together related
classes

Class Authorization key that O Not used
maintenance determines whether a
user isallowed to
maintain this class.

Classification Determines, whethera | O Not used
user isalowed to assign
objectsto this class

Find Objects Determines, whethera | O Not used
user isalowed to use
this classto find objects.

Keyword Not used Not used
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Click the Char tab. View the attributes per the table below:

Field Name Description R/O/C User Action / Values

Characteristic | Name of characteristic | C Double Click on
included in characteristic to view
characteristics profile its properties and its

values

Relevancy Indicator determining @) Entry “2” triggersthe

Indicator whether the creation of variants for
characteristic will create generic articles
variants for generic
articles

Texts Not used Not used

Document Not used Not used

Std Not used Not used
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Click the Exiticon @ when you are finished.
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Z Delete Characteristics Profile

LOGISTICS> RETAILING>MASTER DATA>MERCHANDISE CATEGORY
DATA > CHARACTERISTICSPROFILE >DELETE

Transaction Code: CLWH

NOTE: The deletion of characteristics profiles is a very delicate procedure. A
/ characteristics profile can only be deleted, if there are no generic articles in the
# system assigned to or using this characteristics profile.

On the screen titled “ Delete Characteristics Prof: Initial Screen”, enter the name of the
profile to be deleted.

Click the Enter icon E or press Enter.

On the screen titled “ Delete Characteristic Prof”, verify that you have the correct profile to
be deleted.
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When you are CERTAIN you have the correct profile, click the Deleteicon o .

If article(s) are still assigned to the characteristics profile, a window appears with awarning
message. The characteristics profile can then not be del eted.
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M Information

o You cannot delete here: article azsignments

| (@)

Click the Exit icon € when you are finished.
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ZCreate Merchandise Category and Reference Article

Thereis aneed to create a new Merchandise Category (MC) for article grouping. Thereis
also aneed to create a new Merchandise Category Reference Article for amerchandise
category.

The Merchandise Categories are set up to support a“grouping” of articlesto increase
efficiency of planning, pricing, and article master data maintenance. There are 4 levels
within the MWR hierarchy, with Merchandise Categories residing at level 4. When new
articles are created, they must be assigned a merchandise category.

The Merchandise Categories will be used to logically group articles together into “ sub-
categories’ (i.e. pants, pastries, cakes, etc.) which report upward into the merchandise
hierarchy. All existing and new articles must be assigned to one of the merchandise
categories.

Before starting the process, review the standardized naming convention as outlined in the
table below.

First Digit Level identifying it as a merchandise category rather than a
Merchandise Category Hierarchy level (MC =‘4’)

Second and Third Level identifying MC hierarchy level 2 (for example ‘2010000 —
Digits Retail’)

Fourth and Fifth Level identifying MC hierarchy level 1 (for example * 3010100 —
Digits Clothing’)

Sixth and Seventh Subsequent numbering

Digits

Assign a Merchandise Category to the Merchandise Category Hierarchy level iit will be
directly linked to. If there are any other hierarchy levels above the one you assigned this new
Merchandise Category, then the levels will accompany the MC hierarchy level to which the
new MC is assigned.

Next in the process is to create a Merchandise Category Reference Article to ease the process
of creating articles that will be assigned to this merchandise category. Since the reference
article datawill be copied to each article created inthe MC in al views, it is necessary to
create/maintain the reference article in all distribution chains (sales org/distribution channel —
one per company code).

Use the following menu path:

Menu Path: LOGISTICS> RETAILING >MASTER DATA > MERCHANDISE
CATEGORY DATA > MERCHANDISE CATEGORY > CREATE

Transaction Code: WG21
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Field Name Description R/O/C | User Action/Values Comments
Merchandise R Enter the number of the | See the naming
Category merchandise category per | convention as
the Merchandise outlined in the
Category Hierarchy table above
(starting with ‘4’ for
example 4010101 —-T-
shirts)
MC Hierarchy | Key that R Enter the MC hierarchy This
Leve indicated the level to which the assignment
grouping Merchandise Category MAY be done
together of belongs (will always start | after the
merchandise witha“‘3) creation of the
categories MC using
transaction
code WG22
Characteristics | Key that @) Enter the characteristics | This
profile specifiesthe profile(s) which areto be | assignment
characteristics assigned to the MAY be done
of generic merchandise category. after the
articleswithin (for example creation of the
the ‘SIZE_MEN'’ for generic | MC using
merchandise articlesbelonging to a transaction
category. merchandise category code WG22
using sizesfor men’'s
clothing)

Press the enter icon to move to the next screen
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Field Name Description R/O/C | User Action/Values
Merchandise R Greyed out cannot be changed
Category Number of the Merchandise
category per the merchandise
category hierarchy.
M C Description Description of the O Enter the merchandise category
Merchandise description
Category
Mdse category Long Text @) We are NOT USING
desc 2 describing the
merchandise
category
Assignment section
MC Hierarchy Key which indicates R Enter the category to which the
L evel the grouping merchandise category belongs
together of to (this number will always start
merchandise with a‘3 for the next level up)
categories
MC Ref Article Vaue-—only O If the reference article has been
material number created, enter the number here
Department O We are NOT USING
Division O We are NOT USING
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. ]
Pressthe Saveicon = .

Create Merchandise Category Reference Article

A Merchandise Category Reference Article is created to ease the process of the creation of
articles belonging to the merchandise category. The default values of the fields maintained
during the MC reference article creation processes are copied to articles which are to be
created within the merchandise category.

The article type controls the possible views for the MC Reference Article. Use an existing
Reference Article with similar attributes (Article Type, replenishment requirements) as a
template for a new Reference Article.

When aMC Reference Articleis created, the base (or standard/inventory) unit of measure
and an article description must be entered. The Reference Article will save alot of time and
effort because all the default field values will be copied into the new articles created within
the MC.

/ NOTE: The Reference Article has to be maintained for all distribution chains
/ (combination of the sales organization and the distribution channel), so that when an
L article is created, it can be listed to any site, to which the merchandise category is

assigned. By listing an article, all store specific data is copied from the reference
article, which has to be maintained for the reference site of the distribution chain. This
is done by maintaining the article for the distribution chain of the site, to which the
article is to be listed. The MC Reference Article can only be changed using WG22 or
MM42.

Enter the Merchandise Category number in the Initial Screen, In our example we are using
the MC that we just created Catering Bus Trips - 4031510

To access the Article creation process from the Initial Screen, click on the MC ref article
pushbutton on the Application toolbar.

= pyarchandize cakeqory Lreste: Initial Screen
Merchardse category  Edit  Goto  Information  Efmdronment  SyNas  Halp

& | i Gcaa a2 Ahaa BB D

& Merchandise category basic data ] Charactssistios/keywond ] MO ref. aticke [ MC aticke 2 eficks cvervies
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The MC Reference Article numbers are assigned externally. It isrecommended that we use
the following numbering/naming convention: The letters REF plus underscore plus the MC
number (REF_4XXXXXX), for example, ‘REF_4010101" for the MC reference article of the
Merchandise Category ‘4010101 — Clothing’.

Amicke Bl Goto  Emdnonment  Svitem  Help

& | N COa DMK anaa BE &
2

Atice |REF_B@3151@

daticke type T |

Mdss category Ill3151l ]

Al calegmy IH-d-urdnn:ﬂtg:u_-,lrdlj

fuear of walidity

Punchasing g I

Verdor I

Sud-iarge |

Salen i, |1l!:th

D, channsl m

Disty. penie I

Shoin I

FRedesenoe alicle

Aiticts |

H Datau arwas of iy H Dindassh vz |

On the screen shown here, “ Create Article: Initial Screen”, enter the information in thefields
as specified in the table below:
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Field Name Description R/O/C | User Action/Values
Article Key identifying R Enter the MC reference article
article number per the
numbering/naming convention
described above. Use the format
‘REF_4AXXXXXX’
Articletype Group to which the R Select from the dropdown
article is assigned arrow. Select the article type for
the article that you are creating.
For example, Trading
Goods(HAWA), Non-stock
article (NLAG), Service article
(DIEN), etc.
Merchandise Key used to group R Enter the merchandise category
Category together several or use the drop down arrow to
articles or services aid in selecting the correct MC,
with the same if it hasn’'t been defaulted.
attributes, and to
assignthemto a
particular
merchandise
category
Area of Validity Section
Purchasing O Leave Blank
Vendor O Leave Blank
Sub-range Sub-division of a @] Not Used
vendor’s overall
product range
according to various
criteria
Sales Organization | Number of the Sales C Enter Sales Organization
Organization number. A reference sales
organization isto be entered .
for example, 1034 — JAX NAS.
Relevant reference article data
for other sales organizations
will be copied later.
Distribution Number of the C Enter the default value of 01
Channdl distribution channel
Distribution Number of the O Not Used
Center distribution center
Store Number of the store O Leave Blank. Datais

maintained on the reference site
level.
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Reference Article Section

Article

Similar article from O
which the system
obtains selected
values

The entry of areference article
here can save alot of time, as
the key fields are filled with
values from the reference
article.

Select the following views from the window on the right by clicking in the small box next to

the view’ s name.

« BasicData
e Listing
e Sdes

* Logistics: Store

Press the Enter icon

i

| Soiean desonphion

Shwe

g to proceed to the Basic View .

IX-89
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The three windows below all show parts of the Basic Data tab input screen:

| CaTERIMEG PICHIC BAsKETS

—
o e

e o e |

4]

T
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Inlminal kepehce dala
Pusch. geoup
Supply souacs

—

[SETE T

-l

Tiaree. gioup [ilili}]

GF: sip gty
Lawoui rrcedl
r

Lomlenie

Pet corbEnts

Groas contenls

Valulty
W b
sie slshae
FDChem sisha

[ FFS P LN

Db &1l punssa
S BaEon cabegony

E piration date

Fam shal s

Pasiod i m

Slorage %

St izl ppe
Procues, s
Loadrg goup
[EL L ETETH]
Vor, Dede Ut
St sequenos
Seraice sgesmit

Coowrdent L
Coomp, pogs i

ki ha
Wabd from
Wb from

SG0N peal

Tal shell Ha
Aourdieg e

L]

a| 1=l

H Slarekyd pemn

I i

13731 Mg

T

The fields on the three screen windows shown above should be filled in as specified by the

table below:

Field Name

Description

R/O/C

User Action/Values

Article Description

Description of the
article

R Enter the description of the
reference article

Alternative Unit of
M easur e

Unit of measurein
which quantities can
be entered as an
aternative to the
base unit of
measure/stock-

keeping unit.

R Enter the base unit of measure
and any additional units of
measure with their respective
conversions for the UoM.

Base UoM

Indicator identifying
the stock-keeping
(inventory) unit of
measure

R Check the Radio button

Order UoM

Indicator identifying
the unit in which the
articleis purchased.

O Check the Radio button if
applicable.

Delivery UoM

Indicator identifying
the unit in which the
articleis purchased.

O Check the Radio button if
applicable.
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Sales UoM

Indicator identifying
the unit in which the
articleis purchased.

Check the Radio button if
applicable.

General Data Section

Tax Class

Key that identifies
the tax classification

Enter the default value of ‘01’

of an article

Valuation class Default value for Will default to the correct
valuated stocks of value. Do Not Change!
thisarticle

Internal L ogistics Section

Assortment List Key that assigns an Enter the default value of * 1’
type articleto an
assortment list type
Transportation A grouping of Enter the default value of
Group materials that share ‘0001
the same route and
transportation
requirements
L oading Group A grouping of Enter the default value of
materials that share ‘0001
the same loading
requirements
Contents Not Used
Validity Not Used
Expiration Date Not Used
&

Pressthe Enter Key
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= reabe Srkicle BEF 030510 (Listing)

Atide Edt Goo Enwironment  Systens  Heip

& ||

18 o0@ DRE amwan OE ®

93 duncle i Actioral des G5 disa of vabdly  Difleient mean of vabdly (5% Check poneen dat

&P Basedin (5P Ly | Puchasng | G Sales | Logsties OC | P Logstes sime | FOS |

dusicie REF_%@3151@ [CATERMG BUS TRIFS Wsschardimm
Gabss g, E K5 Lok ol
Dty e [o1 HWF D T
Geneial conliol paiameleis lor Ribmgdasao iment mosegpemenl
e grade [ Erl st pricaty |
Lisbirg: slore
LP for shores m
Listed b |lE.|"E:.".l'!'lII1 Lisbed iy |1!‘."E1.l'!'il|'il
For vl bromi |D‘!:'.|"F?.I'?H1 Fet aada Wl |1:"_.I'E1.|'l'ill'il
Listing: diatslasdon cenler
LF fin chis s [e4 =
Lt bromi N2 234 Fem Ligted o |1?_.l':11.|'ilililil
For s om [0z 722/ 70m For sale tl [1zrai 9999
baopmarts | Dlitisoton chain:
Listing View Input Requirements:
Field Name Description R/O/C User Action/Values
LP for Stores Procedure to use to R Enter the listing
list articles for store procedure. Default
assortments value B1
LPfor distr. Procedure to use to R Not used, but the
Centers list articlesfor DC listing procedure
assortments must be entered.
Default valueK1
Press the Enter icon ‘ @
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to proceed to the next view, the Sales View
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R T

medrand Il

@

| 0 il s Ackonal et G Suma of valy Q8 Check =wen dils

DB ¢0@ 2HKE anas AR D

Puchaing (59 Ssles | Logeser DC | S Logeics s | POS |

—

Ajicia |HEF_np3151@ [CATERME BLS TRIFS
Gubag ug 1034 MG Lackaormls
oot [ wecino, (T ]
Frembd il
nims [ @ -
Seeund  JER Each
W aladiling bm mach distrbustinn chain -
e v - T S
Laley el [~ Bikea
Ui g [ RiotndngF Y
Wi, el gty EA e ey Ed
O haarapesc [~ Wil Froam
For ahln heai [ezszaranm Fou gl i (127319090
Fr fang [ b ¢ gy [HORH  Sardmditen
Corp. dhaack: B P Cath discound
‘Salen piice
Purcharrg daia
Virdor RancPachPrcs oo
Puchaing og FTIT Puach et /et 100 U0
Calnulsied pios Laloulsten peorede s/ plaveng daks
Harkg | % PR e en [0

Ignore the warning message “No Vendor could be determined for article X XXXXXX” and

click the button labeled “ Other Sales Data”

Other zales data

the Sales view screen to proceed to enter Account Assignment Group.
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= reate &rticle REF 4031510 (Other Sales Data)

aide Edt Goto Environment  Sestem Help

@ | He@Qe 2HE awnaa B ®

B Anicle 4 Hin data

Aticle |REF_mu3151m [CATER®G BUS TRIPS St

Sades cig 1038 HAS Jackmalle

Diskr. chl a1 MwF: Dist Ch

Grouping l=ms

] sl gip [

Wk iebale gioup I_

Clorarmii s s group: I_

Pricing 1ef. arficis |

Atics peeng gip [

Product hastachy |

Boct axmgamen op IH_E %

I1em calegery group HORH  Starderd ien Gien kem cat. go HORH  Starderd ien
Field Name | Description | R/IO/C | User Action/Values
Grouping terms section
Acct assignment Group of articles R Choose the account assignment
arp with the same group using the drop down

accounting arrow. Enter group 03
requirements
. . . 4@ Main data L
Click ontheMaindataicon.— onthe application toolbar to return to the Sales
view.

Press Enter ‘ @ ‘ g twice to proceed to the next view selected: the Logistics. Store View.

IX-95 Version 3 — March 2001



Retail (MM)

Create Article REF_4021 510 {Logisthcs Store)

&rtide B Gobo  Eredroniment  Sydenn  Help

G| 1O 2R anaa BE @

O Auticks s Acdtional dete G desa of veicly  Diiferent arses of valbdty 5B Check scwen dals

Logktics OC @Ln;iﬂi:::mlpﬂﬁl a| k=
Aeticin [REF_s@=151m [CATERMG BUS TRIFS Machardlize |
Sabes eag [1man HAS Lachsomie
Disdr. chi (11 MW Disir.Ch
Sacee ]
AP paiamebeis
AIF profie | Bave it [En
RIF bee JH + Lo size [
Fimcache: poird | M shock: bevel |
Salely ok | Min SaluySinck |
FliredngFiofe Fourabe] wabs {
Uit grog [ St o] I_ |
Keplemshnent paianciens
Tt shoeck | TargetCovmeage [ Dam
Wi, haaget | [ Feplrich W
Blase st 5l [ ™ Comsct FS
Enl ounionm gl Sorasiin
Forecast paramutess
Fovscat ol I Fosenat model [0
Pened el [w Last forecast
Smth prom. cons |_
Fief. stk come: | Feal s o, [ =1
Field Name | Description | R/IO/IC | User Action/Values
L ogistics Store tab heading
RP Type Key to determine R Enter RP type from the drop
whether and how down arrow if Material
material is planned Replenishment Planning

(MRP) isto be used for this
article. Choose ‘ND’ isno
MRPisto be used.
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Lot size

Key that determines
which lot-sizing
procedure the
system uses with
MRP

Enter lot size, if MRP is used
for this article. Default lot size
for MRPis‘EX’

Reorder Point

Quantity at which

Enter the article reorder point

the system will if MRPisused for thisarticle
initiate a
requirement
planning
Stock Planner Specifiesthe Enter the article stock planner
number of the MRP if MRPisused. The default
controller stock planner for articles
responsible relevant for MRPis ‘001’
Planned Delivery Number of days Enter the planned delivery
time needed to obtain the time, if MRP is being used for
articleisitis thisarticle

procured externally

Automatic PO

Indicator specifying
that Purchase
Orders are
generated
automatically when
requisitions are

Check if Purchase Orders are
to be automatically created.

converted.
Negative stocks Indicates that Check is negative stocks will
negative stocks of be permitted for ALL articles.

the articleareto be
allowed.

Availability check

Specifies whether
and how the system
checks availability
and generates
requirements for
materials planning

Enter availability check type
‘KPP from the drop down
arrow.

Stor age location Default storage Enter the default storage
location for external location ‘0001’
procurement

&

Press Enter

to save and exit or click on the Saveicon.

E{

Y ou will receive amessage stating that “ Article REF_4031510 created and reserved for
mer chandise category 4031510".
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ZGhange Merchandise Category and Reference Article

Merchandise categories are used to group logica business groups of articles together into
sub-categories, (i.e., Pastries, Cakes, Pants, etc.) which roll up into categories. Each existing
and new article must be assigned to one of the merchandise categories (MCs).

The data that may be changed in a Merchandise Category islimited to:

* The Merchandise Category description
* Theassignment of the Merchandise Category Reference Article
e The Merchandise Category Hierarchy level**

NOTE: ** Itisrecommended by SAP, that the Merchandise Category not be reassigned to a
different Merchandise Category hierarchy. Reclassification is possible and easy if you do not
need to tie together the article sales history. However, if you want to tie the history together,
then this processis very difficult.

Y ou may use the following menu path to access this transaction:

Menu Path: LOGISTICS>RETAILING >MASTER DATA > MERCHANDISE
CATEGORY DATA > MERCHANDISE CATEGORY > CHANGE

Transaction Code: WG22

= rerchandise calegary Change: Tnitial Scnesn
Merchandes category  Edt Goto  [rformastion  Erwronment  System  Hedp

& | WO 2HE awaa OF @

A3 Mmcharvdie catepon base dala 57 Charscleisscebeeosd o7 WIC el ailicle o7 WIC silcle 2 Auticle overview

Menchandis: categoy |iﬂ‘|51ﬂ &

Hiezrachy assegnmesnd

ML hisrarchy lovel I 0| 2| 3]
Characipiihcs pobs | Eﬂﬁm
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On the Initial screen as shown above, enter the Merchandise Category Number to be
changed. In our example, we have entered M erchandise Category 4031510 and we press the

Enter icon ‘ @ )

B rderchandise cabeqgory Change: baskc data
Merchardies category  Edt Soto  Systam  Melp

& | THCaa DHE DDOH BEE B
Menchandise category 4031510
Mer.cat descrigtion [CATERING ARES TRIFS
Mdse caigy desc. 2 |
Aazigrmenlt
ML aticle
MC 12 article [REF_u@a1510 CATERING &REA TRIFS
Dapativant |
Divisior B
Hictarchy azsagnment
M. himesrchy lervel ECERITT
5 | Level| Hievmschy o Dieeciption \ [un |
(TR P T CATERING
" o2 230000 MEMLHFOOD
03 10000080 AlWS A5 SORTMENT
=
1] | \ L]

The only change that we have made to this Merchandise Category (MC) isto change the
Mer. cat. Description from ‘CATERING BUS TRIPS to ‘CATERING AREA TRIPS'.

]
We now click the Save icon to save our changes. =l
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Change Merchandise Category Reference Article

Merchandise Category Reference Articles are created to aid in the creation of articles
belonging to the Merchandise Category. The default values maintained during the MC
reference article set up are copied to an article which isto be created within the merchandise
category. The possible available views for the MC Reference Article are controlled by the
article type.

e chandise ¢ at egory Charsge: Tnitial Soresn

Merchendes category  Edt  Gobo  Informabon  Ervronment  Systes Help

&l DN CQe 2HE uvnas AR @

I3 Mmchardise categoiy basic data 57 Chaescterisics/bepword 57 MC i aticle 57 WG aticks 2 Anticls cveviaw

bhch ks Catsgoly EB:H'H! : | CATERING SRES TRIPS
Hiexarchy assignment

ML hiesarchy bevel [amz1400 , g;ﬂ&ﬂm
CaTERIMNG

Characheristios mofle | . glilﬁlll

From the Merchandise category Change: Initial Screen shown above, we click onthe MC

. . L &7 MU ref. article
ref. Articleicon on the application toolbar
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- Chanipe Article { Initial Soreen)

Aefick B Goto  Envrorment  System  Help
< | HCAe DHME anaa OF @
2R

Arficle REF_BO3151@

Areas of validity
Purchising o,
Vendor
Sub-rarge

L 1+]

Sales o
Distr, chrnel

Dstr, ot

Sl

Haberemee aibicls

T WT

Artick:

B Defau aveat of valdly =] Dafaull views: |

Within the Change process for the Reference Articles, there is only one Required Field for
the screen shown above and that is the Article number. We have entered the REF_4031510
Reference article for our example.

This table shows the Optional fields that may be filled in.

| nput — Optional Fields Field Value/lComments

Purchasing Organization Leave blank! Wedo NOT maintain the
purchasing view for aMC Reference
Article. Asthisarticleisareferenceonly,
we will never be purchasing it. We will
not maintain a purchasing view, thus not
creating an info record for the reference
article.
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Vendor L eave blank! We do NOT maintain the
purchasing view for aMC Reference
Article. Asthisarticleisareferenceonly,
we will never be purchasing it. We will
not maintain a purchasing view, thus not
creating an info record for the reference

article.

Sub-Range Not Used

Sales Organization Enter the sales organization for which the
MC reference article is to be changed.

Distr. Channel Enter the distribution channel for which the
MC reference article is to be changed.
Default is‘01’

Distr. Center Not Used

Store Used ONLY if ‘Logistics: Store’ view isto

be maintained at the MC Reference article
creation for data specific to one site. If not
specified, the datais maintained at the
reference site level for each distribution
chain.

We only maintain the following views for reference articles. Select the following:

» BasicData

» Listing

o Sdes(Other Sales Data)
* Logistics: Store

L Y+ |

&

Press the Enter icon to proceed to the Basic Data view.
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= hamge Article REF_403

L510 [Basic Data)

Srticls Cdt Gotn  Crwionment  System Help

L I e@a QHE avwvan BE ®
Q) Siicke i Acddionaldea 40 Check hoeen dala
&P Baicdus | B Lisieg | Puchssrg | &P Sakes | Logstion O | B9 Logistior s | PO |
Arbchs [REF_wi3isia JCATERING SAEA TRIFS Muchandes = —
Compeonsns
Craraciensic vauey
Loty of meagme/TAN L dimensions
mia-c-|r|-.-rm |LUn Bu-{ﬂ_.ur [:-.-'I|‘3LI|'|EHI.'LI'-"E 5] |ﬂ.ﬁ Gy veeighi m
A <=: 1.008 EA |0 & & 0% wlll =l
[ cmt &l =0 =3 |=] rir
e wll (=0 =3 |[=] rir |
om ClCIC | C o [
o | [+]
=} Diel e Erity 1 & 1
Ganupimge
W calegon QNS0 il hype Havwit
Irchisinp el 1 Diatizn [
Paod himmchy | Ext. e, col [
dauth Qoo | AHEE i [
Fr ool artl |
Pace band cat r_ Pricersg probie |_
Gaoneal dila
Tiwe claze (o Tioe cta [ i/ wrgtiez BOM o
Basic Data View Input Requirements Table
Field Name Description R/O/C User Action/Values
Article Description | The Article R This may be changed. In our
Description example, as shown, we
changed this description from
CATERING BUSTRIPSto
CATERING AREA TRIPS.
Alternative Unit of | Unit of measure R Cannot be changed
Measure which may be used
with the base unit of
measure
Base UoM The inventory unit R Cannot be changed
of measure
Order UoM Unit in which the O
articleis purchased
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Delivery UoM Unit in which the
articleisdelivered
Sales UoM Unit in which the
articleis sold
Tax Class Identifier of thetax Default value, may NOT be

classification of the
article

changed

Valuation class Default value for the Default value, may NOT be
valuation class for changed
valuated stocks of
thisarticle
Assortment List Key that assignsthe Default value, may NOT be
type articleto an changed
assortment list type
Transportation A grouping of Default value, may NOT be
type materials that share changed
the same route and
transportation
requirements.
L oading group A grouping of Default value, may NOT be

materials that share
the same loading

requirements

changed

Press the Enter icon

&

to proceed to the next view selected. The Listing View.

Field Name Description R/OI/C User Action/Values
LPfor Stores Procedure to use to R Default value B1,
list articles for store may not be
assortments changed.
LPfor distr. Procedure to use to R Default value K1,
Centers list articlesfor DC may not be
assortments changed.
&

Press the Enter icon

to proceed to the next view selected. The SalesView.

Ignore the warning message: “No Vendor could be determined for article XXxXxxxxx”.

Scroll to the bottom of the page and click the

IX-105

Other zales data
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[ Produt shibuie 1
™ Product strbute 2
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The Acct assignment grp is one of the fields that may be changed. Thisfield isagrouping of
articles with the same accounting requirements. In our example, we are NOT changing the
assignment from ‘03’ but we areillustrating the use of the drop down arrow to make another
selection if needed.

4@ Main data

Click on the Main data button to return to the Sales view screen.

Press the Enter icon twi ce‘ @ ‘ @ to proceed to the next view selected. Thiswould be
the Logistics: Store view where nothing may be changed using this transaction.

L]
Press Enter to exit and save the changes or press the Save icon = .
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ZDelete Merchandise Category and Reference Article

When a merchandise category is no longer used, it may be deleted if no active articles are
assigned to the merchandise category, and all hierarchy assignments can be deleted with it.
In addition, the MC cannot be assigned to any sites. Also, when a merchandise category has
been created in error, it can be deleted without much difficulty.

NOTE: The deletion of a merchandise category should always be considered very
cautiously, as many factors and areas within the system are effected by the decision.

In order to delete a Merchandise Category, the following conditions must be fulfilled:

= No articles (except the value-only and the Reference articles) are assigned to the
Merchandise Category.

= The Merchandise Category is NOT assigned to any sites.
= |If articles are assigned to this merchandise they will need to be reassigned first (thisis
only possible, if no stocks exist for the articles to be reassigned). You will need to use

the following transaction codes to do this:

v WRC4 — Reclassification of Merchandise Category
v WRCV - Activate Reclassification

= |f the merchandise category is assigned to merchandise category hierarchy levels, these
assignments do not have to be deleted specifically. The assignments will be deleted
automatically, when the merchandise category is deleted.

Use the following menu path to access this procedure:

Menu Path:  LOGISTICS>RETAILING >MASTER DATA >MERCHANDISE
CATEGORY DATA > MERCHANDISE CATEGORY > DELETE

Transaction Code: WG23

IX-107 Version 3 —March 2001




Retail (MM)

= rjprchamndise category Delebe: Initlal Soreen
Merchandise cabegory  Edt Goto  Information  Environment  System  Help

& | 1RCae JHE anaa BRA @

ﬂ' Digdete mechsndise calegon _,:E Arlich overvEs

Meschandics calagoy [wa31510 CATERING AREA TRIPS
Hisisichy adzigrmmenl
ML histarchy leved |3831800 I 5
CATERING
Characheristics proble | _ s IE%

On the screen “Merchandise category Delete: Initial Screen”, enter the information in the
fields as specified in the table below:

Field Name Description R/O/C User Action/Values

Merchandise The number of the R Enter the Merchandise

Category MC Category that isto be
deleted.

MC Hierarchy MC Hierarchy @) Click on the Display

level assignment icon & to
display the hierarchica
assignment of the MC to be
deleted.

Press the Enter icon ‘ g

to access the Basic Data view screen.
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™= e rrFuandise ratengory Deleke: base daka

Merthanckie cotégey B Gt Seibeim  HED

& | W S8 DHE Dhoo DR D
Tl Dsiste MC
[Herchancisn categon: ARSI

Her.cat descripiion JCATERMNG AREA TRIFS

Melin caigy dete 2 |

Azzgnmeni
M articls
B 1ed. asicke [REF_sea1510 CATERING AREA TRIPS
Dt [
Dikirion [

Aot QUoip |
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On this screen, the “Merchandise category Delete: basic data’, check the information in the
fields as specified in the table below:

Field Name Description R/O/C | User Action/Values
Merchandise R Number of the merchandise
Category category per the merchandise
category hierarchy (starts with
a‘'4q)
Mer cat. Description of the O
Description category
Mdse catgy desc 2 | Long text describing O Not Using
the article
MC Ref article Value-only material O If amerchandise category
number reference article was created

and assigned, the Reference
Article number is displayed

here.
Dept O Not Using
Division O Not Using
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Authorization O Not Using
Group
MC Hierarchy The MC hierarchy C
level level to which the
MC is assigned.
_ T Delete MC o
Click on the button labeled ‘ Delete MC’ on the application toolbar.

Y ou will first see a confirm message on the screen.

- ¥ Merchandise categories processing ﬂ

The mer. catgy will be

deleted with all aszighments.

@ ['o you want to delete?

Mo | ® Cancel |

Information

1

Merchandize category 4031510 deleted

Y4 QK Help
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z Create Merchandise Category Reclassification Version

There might be a time when our present grouping of articles into specific Merchandise
Categories or hierarchies does not accurtely reflect the way we are edoing business at that
time. At that point it will be necessary to reclassify existing Articles, Merchandise Category
Hierarchies, and Merchandise Categories.

We will create a Merchandise Hierarchy reclassification variant to change the assignments of
Articles or Merchandise Category objects to a different Merchandise Category object.
Reclassification should be carried out only when a business has changed drastically — history
data does not move with areclassification. Reclassification happens when Articles or
Merchandise Category objects no longer belong to their assigned category due to the changes
in the business.

This process of reclassification of articles and or merchandise will be managed at the MWR
headquarters level.

The process requires two steps.

1. Createthe reclassification parameters. WRCA4. Create anew MC Reclassification
variant.

2. Executesthe parameters; WRCV. Activate areclassification variant.

The following article categories can be reclassified: (1) Single articles and (2) Generic
articles with variants.

The following constraints exist:
« No historical datais changed automatically, including the Information System.

« Neighboring systems and their documents (for example, FI, CO, HR) are not
changed and therefore remain unaffected by the reclassification process.

Conditions, which have been defined for source and/or target objects, remain
entirely unchanged. Defined Merchandise Category conditions will continue to
apply for al ArticlesinthisMC. So, if an Articleis moved to adiifferent MC, it
will be subject to the condition already defined for this target MC.

Closed Purchase Orders and/or purchase order items (including the document
archive) are not changed.

To speed the process of building the selection tree, specify the objects in the data selection
screen.
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Before a Reclassification version is saved, conduct a ‘ consequences’ check, using the icon

I.J"'l
on the application toolbar @2 F™#HENEES. i orocedure reviews possible errors, which

may occur, or to check other impacts the reclassification might have.

If an article isto be moved to a merchandise category that has a characteristics profile
attached to it, you must make the decision whether the article should be attached to the MC
or to the profile.

The system checks the characteristics of source and target objects. reassignment is only
possibleif the characteristics and characteristic values of the source also exist in the target.

The system checks the level at which stock is managed in the affected sites: if in one site, the
stock is managed at a higher level than ssmply on an article basis, then reclassification is only
possibleif the value-only article remains the same or if no stock exists anyway.
Y ou may process the error log and change the reclassification version, if necessary.
As part of the whole process, you save the reclassification version. Thisisasimulation
version, which means that it does not take effect until it is actually activated. Y ou may
change this version right up until its activation date.
Y ou can change the following assignments:
Articles to merchandise category

Merchandise category to merchandise category hierarchy level

Merchandise category hierarchy level to another merchandise category hierarchy level.
Use may use the following menu path to access the process:
Menu Path: LOGISTICS>RETAILING >MASTER DATA > MERCHANDISE
CATEGORY DATA >HIERARCHY ASSIGNMENT > RECLASSIFICATION
CREATE VERSION

Transaction Code: WRC4
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™ Create ™C reclassificstion version

Wersionn Edt  Gobo  Erdronmrent  Syshens  Melp

& || THeAd QHE unaas NN @
T B B 5emcion opion:

Ehangm idericsbon [chaR_s

D b |'|F5| FOR TRAIHIKG PUORPOSEX

Selechion: e reclazolcalion obpncls

Riatchandie o siagoi obeect H|[sa101m I TTTLL =]

Auticle: | R | =
Schadiding

¥ Immediabely lody]

Reclasuhcation plened fo |

In this data selection screen “Create MC reclassification version” , enter dataas required in
the table below:

Field Name Description R/O/C | User Action/Values
Change User defined R Enter a‘new’ change
Identification | identification of the identification. For ease of
reclassification tree tracking, use a numbering system
such asCHAR 2, CHAR 3, etc.
Description Enter your description of O
the change
Selection for reclassification objects
M C objects Thefollowing are MC @) Enter arange of MC objects. All
objects: Merchandise Category objects
«  Merch. Category which will be affected have to be
- MC hierarchy level included in the selection.(i.e., if
Characteristics you wish to move an article from
profile MC 4010101 to MC 4080101, the
range will have to be 4010101 >
4080101.)
Article Article# O Enter the article number or a
range of numbers
Scheduling
Immediately Check box R Click on this check box for
immediate changes.
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Reclassification Activation date
planned for

C Future effective date.

&

Press the Executeicon

to proceed to the next screen.

= Creale Merchandise Cabegory /Article Reclassillication
Reclassfication Edk Goto System  Help

&I CH @@ CHE 200a DR @

] % &F a3 = Objscts PH Blck [ Reassign % [ Changes 48 Coresgquences

T-SHIRTS
FOLD-SHIRTS
DUTERWEAR/RATH GEMR
FRAHTE

HATS

BELTS

RCCESSORIES

SHERKER

SHOES

GOLF CLUBS HEH'S
GOLF CLUBE WOHEH"S
GOLF BALLS/BAGSECLOW
GOLF TOOLE/EQUIP/ACE
WIHTER SPORTS
WAL T MG

FITHESS/GYH

HAR THASRY

HEADM COVERSfBAGS
WATER SPORTS
CAMPFIHE/CLIMBING /HIK
DuToO0R REC-OTHER
HERCHAHDISE

HEDICAL
FRAMES/CLASSHATS
FOTTERY

PATHT

FLAQUEE & TROPHIES
BIHGO

DARTS /PDOL

AFATE BARSSSUFFLEWTS
SHACKS & CAMDY

CHAR_& TEST FOR TRAIHIMG PURPOEES

E| oHe 4a1e1ed
—E HC L ez
& HE RETEa3
—H MC L0 as
— @ HE REEas
—&E N L @1 il 86
HE HE N Er

B8 HC L@t a
—#E HC L 2 ez
& HE LB A 8d
—H MC L1 ez
— @ HE REEEa3
—8 MC L1088
— i HE LB BEEs
E Mo L1 as
— MHC 41 ey
HE LATA36R

—8 HC L1 ey
HE L1630

HC LEinaid

e aeeaz

HC L1 iuad

HC 41 yaz

HE  LE1RS @1

HC L1 0582
—HE AR5 63
HC L1058y

HE GE G e

HC L@ ez

HC 48 hh B3

B OHE 4810606

In the data selection screen, ‘ Create Merchandise Category/Article reclassification’, use the

following steps:

- Expand the tree structure by clicking on the & next to the object (the merchandise

category or the merchandise category hierarchy level) or click the

the trees automatically.
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Objects

Click on the objects button to select the objects individually or use the Block
button 5 Block to select more than one object at atime.

To select ablock of objects, click on the first object, then click on =" ;

select the object at the end of the block and click the =" again

Move to and select the new destination object

. . E, Reaszign . .
Click the Reassign button -~~~ to reassign the object.

We have selected one object and click the expand all icon as an example shown below.
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= Create e hanidise Cateqgoery " Article Reclassilicatinn

Reclassification Edit Gobo  System  Help

Iﬂﬁﬂﬂiﬂﬂmn B bocx. [ Reasnion o) [yChanges 48 Cormequences

_J8/CeeCUR DDLQRRI®

— HET
— hRT
——hRT
— HET
— HARET

RET
—hRT
— HART
— RRET
—hRT
— HET
— HET

nET
—HRT
— ART
— HRET
—hRT
— HRT
— HARET

RET
—HRT
— HET
[~ HRT
——hRT
— HET
— HARET

RET
—hRT
— HART

= He i @18

CHAR_& TEST FOR TRAINIHG FURPOSES

LRI LD L WL
LR L L W
AABRARANEAERT BEET11
LR DB L L L ]
LR LD L WL e
afhEaanmEaa heaz1o
ARBERARNEAET BBA2 1
aoppeRooRAM DRR212
L R R e
AABAARAREART PAEZ 15
LRI LR LB LR L
LR DL D L W e
afdEaanmEaa beaXr o
AOBRARBNEART HEE2
LR LD L WD e
dondoa0mnaa] bhaz Ty
AABRARAREART PREZ TS
LD LR E LT R by
doneea0Rae] DRE2ZE
aedEeannRaa1 DRAZFD
LLEEELGBEEL R ET L
0DEER00RRT DRR2 32
adonReaaREE] bRE2 K2
AOBRARANEART AR 83
aopeaRoNERM BRI
donEea0DRaa] DBLIZE
Ll LR R R s R 1
LUEEL LT B RS
LRI D LD Ll R R ]

T-5HIRTS

SAEOMA CLASSIC DUET/TUROR DUET
Tie-dyed shirts
QHE SI1ZE FITS ALL
TOWEL FIHE TOWELS
TOWEL FIME TOWELS
TOWELL GALWY TOWELL
UHERELL®,LETGHTON
TOWEL FIHE TOWELS
TOWELL CALWY TOWELL
UHERELLA,LETGHTON
TOWEL FIHE TOHELS
TOMELL CALWY TORELL
UHERELLA ,LETCHTON
TOMEL PIHE TOWELS
TOWELL CALWY TOWELL
UHMBRELLALETGHTOH
TOWEL PIHE TOWELS
TOHELL CALWY TOWELL
UFMBRELLALETGHATOH
TOWEL PIME TOWELS
TOWELL CALWY TOWELL
UFMBRELLALEIGATON
UHBRELLA,LEIGHTOHN
UHERELLA,LETEHTON
T-5HIRTS: TEST M2
TOWEL FIME TOWELS
TOWELL GALWY TOWELL
UHERELLA, LEIGHTOH
TOWEL FIHE TOWELS

We have expanded the MC 4010101 category. We then selected the Article as shown below,
the* TOWELL CALWY TOWELL".

— HRT
— HART
— HART
[ HRT

AT
AT

99000000001 000111 OHE SIZE FITS ALL
990000000001 000204 TOUEL PING TOWELS
900000000001 000208 TOUEL PING TOWELS
@aaaaaaaa0a1 006210
880800000061006211 UNBRELLA ,LE1GHTON
880000000061006212 TOUEL PING TOVELS
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Thisisthe article we wish to reassign to a new Merchandise Category.

v TEOTTE (UTERWEAR/RATH GEAR
I—HRT FRADDRAADDRTADD218 TOWELL CALWY TOWELL
LCPFR SIZE_MEH Hen' s Sires
ML

LLipkiah L FRHTS

In our example, we decided to reassign the TOWELL CALWWTOWELL article
To the MC 4010103 OUTERWEAR/RAIN GEAR category. We\checked on the MC line to
denote the destination of the reassigned article and then clicked the Reassign icon

D@, Reazsign . .
. Thearticlenow appearsin the tree below the new MC.

We now may execute the change by clicking on the Saveicon. OR

- Before executing the change, we may wish to check the consequences of the change by

I.J"'I
i (=
click on the consequences button @~ ~*EEIHEE=s

- Expand the trees by clicking on the & next to the message type or click the iconto
expand all the trees automatically.

Cheched comsequences of reclassificatlen CRAR_& Date: 0272252080
—=3 ﬂ Cenpral LnFormation

o108 Bierarchy assigneents, characteristics and characteristic salues checied
W11 Site-merchandise cabtegory assignments checked
W12 Ineepbory sanagemenl lewels checked
W61 Herchandise categorygdarticle assignaenls checked
WAl Listing cenditions aFe checked and adjusted In Ehe wpdate Fun onlyg
W18 Allocation rules aFe checked and adjusted in the update Fus only

—&] The Following objects were checked [simulatiom):

== ARl USDBRINNRNN PN0Z18  TOMELL CALWY TOWELL

- Expand the tree for individual objects (already done, if was used for the tree

expansion.

« Click on amessage line to view more detailed information.

Save the reclassification version by clicking on the Save icon =
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z Activate a Merchandise Category Reclassification Version

Thisisthe second of two stepsto reassign Articles, Merchandise Categories and
Merchandise Category Hieracrch Levelsto support reporting and planning within the
Merchandise Category Hierarchy or to reflect changes in the merchandise structure of MWR.

The Merchandise Category Reclassification version has aready been designed in WRC4 and
saved under a distinctive name. By activating (“updating”) the reclassifiaction version, you
confirm that the relevant objects are to be moved on a specified date and —if articles are
moved — that the merchandise cateogries are to be changed in open purchase orders. New
listing conditions can be creeated and old ones deleted, as required.

Y ou may access the * Access MC reclassifiaction version’ using the following menu path:
LOGISTICS> RETAILING > MASTER DATA > MERCHANDISE CATEGORY
DATA >HIERARCHY ASSIGNMENT > RECLASSIFICATION > ACTIVATE
VERSION

Transaction code: WRCV

= Activate MC Reclassilicstion Version

Wargion Edit Gobo  Efveroniend  Sysbétn  Help

& | B CRE anans AR D
©r 2 Backgrich
Changs dentiicibon EHﬂH_ht

Seleck check ophions

[# Change machas oder iems
[¥ Change alocation table e

[¥ Cinsis new kding condiions

[ [iml=in old ksting conditiors:
Listing pecosduns Iﬁ

[¥ Chack slocsion nie

Py ing pen
[T Tast iun eitout usdain
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In the data selection screen * Activate MC Reclassification Version’, Enter the fields per the
requirements listed in the table below.

Field Name Description R/O/C | User Action/Values
Change Enter anew R Enter the previously created
identification /existing change identification from
reclassification transaction WRC4
variant ID
Change PO items | Check box O Leave checked . Updates POs
based on the change
Change Allocation | Check box 0] Leave checked . Updates
table allocation tables based on the
change
Change Listing Check box @) Leave checked . Updates
conditions Listing Conditions based on the
change
Deleteold Listing | Check box O Leave checked . Deletes Listing
Conditions Conditions based on the change.
Listing Procedure | Listing procedure R Enter ‘B1’ . Thisisthelisting
used to re-list the procedure to use if updating
reassigned articles listing conditionsis required
automatically.
Test run W/O Check box @) Check, if you wish to test the
update reclassification first without
actually creating aversion.

To show an example, we have checked the* Test run W/O update” check box.

&

g Backar.job

Click the Executeicon to execute the

reclassification.

or the background processing icon

In our test run, we see the following screen:
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e = O B el st b (T s il ol dislal )

Ve Bl Gota Serlem Hels =

[ & | W cae DR DNOoO OE| @
|| ] % ag a8

Checkel consequescers ofF reclasalfication GHAR 4 Date: A2/2072000
— & B teoeral IsFersatien

i1l flerarchy assignments . characterlstios and characberistic salees cheched
k11 flbe-merchandlise cateqory asslgneents checked

—iG1E Iveratery minagement levels checked

12 Herchasdise categoryfarticle assignments checked

—— i1l Listisg conditions are checked and adjusted in the update res saly

— LTS Dpen perchase arder ftess are adjusted in Ehe updabe rem sy
WL 1E Rllecatiss rules sre checked and adjusted in Ehe updste res saly

o The Fellewing sbjeciy were checked (sdmilation):
FORNT ROUEDAERDETREERIR TOWLL EALWY TOWCLL

— @ wieEn Teis artiels ©s not an obfect in he Classificatise System
TG WS INNRDERDINET R TR can be reclassifiled Fron S0 e leeel @

As you can see from the screen above, we have executed the reclassification version as a Test
run without update.

The message states that the article can be reclassified form 4010101 to level 4010103.

&

We can now uncheck the “Test Run” checkbox. Click the Executeicon
,E Backaor.job

or the

background processing icon to execute the reclassification.

™ Corseguences of Reclassification [Update activstion )

vesion Edt Goto Sestem  Help
& | N eoe DMk DDLH AR @
M) % 43 a8

Checked consequences of reclassification CHAR & Date: O2/23/72001

El General infFormation
The following objects were checked and reclassified:

ART  BRIODRDODREOBRE1E  TOWELL CALWY TOWELL
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ZMerchandise Category Analysis

Merchandise Category analysis provides information to Regiona Accounting and others for
auditing purposes and resource planning. Article purchases by merchandise category, site,
time period and total amount can be viewed and reported in one document. Further drill-
down capability extends analysisto article level.

View historical data by merchandise category, site, time period, and total dollar amount
purchased/invoiced.

LOGISTICS>LOGISTICSCONTROLLING > PURCHASING INFORMATION
SYSTEM > STANDARD ANALYSES> MATERIAL GROUP

Transaction code MCE5

Material Group Analysis (PURCHIS): Sdelection

e 5T 5
ﬂ'.“l_i ;."_:Iﬂ Y Gaimcimn DUI.I s G Llancdmd delluiean

Fhmoli g sds T RER [17] |
[
I_
I

LGR

|al

= AR o

Lo

(e 12,2040 o [enszam !

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Name Description R/O/C User Action and Values

Purchasing Denotes the purchasing R Enter 2000

Organization | organization

Merchandise | Key that you useto group @] Y ou can use material groups

Category together several materials or to Restrict the scope of
services with analyses
the same attributes, and to If merchandise category is not
assign them to a particular know, search specifically for
material group. material master records via

search helps
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Article Alphanumeric key uniquely
identifying the material

Check a specific article’s
history be entering the article
number here.

Site Specifiesthe key for a
production facility or branch
office within the company
(that is, the company code).

Y ou use the site to further
define the report.

Month Month for which you want
the analysis to be carried out.

Enter specific period for
which the analysisisto be

performed.
Analysis Currency key, in which the Leave Blank
Currency dataisto be shown.
Exception The name that clearly Leave Blank

identifies an exception.

Select #l to generate the report.
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Z Article Master

Article masters are created to define articles. Control of master data depends largely on how
each company sets up its Organizational levels - centralized or decentralized. Some article
dataisvalid for all organizational levels while other dataisvalid only at certain levels(i.e,,
client, site, sales org., etc.). All functional areas of the system use the same article master
data. The article master datais defined in individual screens (departmental views) that can
be added as needed. Thus an article can be created with only basic data and other
departments can add other information later as it becomes available.

The views possible for an article are controlled by the article type selected. Multiple views of
an article are possible but at a minimum, the article needs to have a description and a base
unit of measure assigned on the Basic Data view. For an article to be used in the system it
must be created, or “listed,” for each site. Thisisdonewith the Listing View. Additional
views can be maintained at alater date by extending the article. Asadditional sites are
added, an article will need to be listed to the sites before it can be used there.

The information required to be entered is dependent upon which department views are being
created. Thus, article master information is typically entered at different times by numerous
system users. Note that to add datain aview or to initially maintain datal aview not
maintained when the article was created, the “Change Article’ transaction is used.

All data entered for our purposes will bein all caps because of the MWR naming
conventions already developed in SAP.

When an article is created the base (or standard/inventory) unit of measure and an article
description must be entered.

Using areference article (an article with similar characteristics) saves alot of effort as al the
views will be copied over and can be changed or overwritten. The default reference articleis
the merchandise category reference article; however, a different reference article can be
specified on the initial screen when an articleis created.
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To set user defaults or views and organizational levels follow these steps:
Views:

» Button: Default views
Select those views to be checked on by default when generating anew Article. Click on

] Drefault views

| to save for future selections.
Areas of validity:
e Button: Default areas of validity

Enter those organizational levels to be defaulted when generating a new Article. Click on
= Default areas of walidity

| when the selected organizational levels have been
entered for future use. To extend an article to a different site requires selecting the new site
on the organizational level screen. Note that all views of an article are not extended unless
they were selected on the initial screen. In addition, each site may have a different system
configuration requiring additional inputs on each of the departmental screens. Article
changes made in one site do not change that article in other sites.
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Z Create Article Master

LOGISTICS > RETAILING > MASTER DATA > ARTICLE DATA > ARTICLE >

CREATE

Transaction code

MM41

™ SAP Easy Access SAP R/3 System

Men  Edit  Favorites

Exfras

Systern  Help

|

@ ||

FlHecae|2mm

LI EY AR

B =4 Logistics
=3 Retailing
B3 Master data

=--E£3 Atticle

- @ MM42I-£ hange

ITI ----- [ Dizrontinue

If using the menu path, select “MM41 — Create” to go to the next screen.
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Create Article (Initial Screen)

® Create Article (Initial Screen

frhde Edt ol Brdronment Swstam Helo
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Name Description R/O/C | User Action and Values
Article Key identifying article that is @] Leave blank
system generated
Article Type | Grouptowhich articleisassigned. | R Select using the drop
down arrow. The
following article types
are used by MWR:
- Trading Goods
(HAWA)
- Services (DIEN)
- Non-Stock
Articles (NLAG)
Merchandise | Key that you useto group together | R Enter merchandise
Category severa articles or services with the category or select via
same attributes drop down arrow
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Article
Category

Grouping of articles according to
their characteristics

Select using the drop
down arrow. The
following article
categories are used by
MWR:

- Generic Article
has variants
called
characteristics

- SingleArticle

Purchasing
Organization

Number of purchasing
organization

Select purchasing
organization 2000 if
purchasing view isto be
maintained

Vendor Vendor number Select the vendor
number for which the
article purchase info
record is to be created,
simultaneously done by
selecting and
maintaining purchasing
view

Sub-Range Subdivision of avendor's overall Not used

product range according to various
criteria.
Sales Number of sales organization Select sales organization

Organization

if ‘'Sdles view and/or
‘Logistics: Store’ view
is to be maintained

Distribution Number of distribution channel Select distribution

Channd channdl if ‘Sales’ view
and/or ‘Logistics: Store’
view isto be maintained,
default valueis 01

Distribution Number of distribution center Not used

Center

Store Number of store Enter the store number if

the ‘Logistics: Store
view isto be maintained
site specific. Leave blank
if ‘Logigtics. Store’ view
data can be maintained
on reference site level
(default)
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Reference Similar article from which the O Leave blank, unless new
Article system obtains selected values. articleis based on an
existing article different
from the merchandise
category reference
article. Reference datais
copied by default from
merchandise category
reference article.

Select one of the following views. At least one view must be selected. The“Basic Data’ view isa
required view.

Sdlect Views

LI+

L eding

Puacharirg

Halas

Liogisticr Destnbuton Cants
Logriiee Slon

F5

= Dlisult views |

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Name Description R/O/C | User Action and Values
Basic Data | Contains basic data of the article R
such as units of measure
Listing View to maintain the listing of the O Requires entry in fields
article to the stores “Sales Organization” and

“Distribution Channgl”
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Purchasing | Maintain purchasing info record for Requires entry in fields
each vendor “Purchasing

Organization” and
“Vendor”

Sales Maintain Sales specific data Requires entry in fields
“Sales Organization” and
“Distribution Channel”

Logistics: Maintain logistical data Requires entry in fields

Store “Sales Organization” and
“Distribution Channel”

POS Maintain POS data Requires entry in fields

“Sales Organization” and
“Distribution Channel”

After selecting the view or views, select | @ | to continue.

Create Article (Initial Screen)

deinds | ;

Siticle ype | Tracineg goods *|

' ™ Select Characteristics Profile x|

e Bl S = —T
SEE_MEN Han's Sises —

Amos | TERT T Sise -E
Pl oo women TP S—— |
Wared|
Sy =]

Sam —
Dl iy T o 4
Dish

Shoea

Aefm [ Chaes -~
petvis ] - y

H Dol asas o valelly H Dl i |
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In the example screen print, if a merchandise category containing generic articlesis selected
to create asingle article, a screen will pop up indicatiing the characteristic profiles. You

must click on M to proceed.

Create Article 1000297 (Basic Data)

® Create Article 1000297 (Basic Data
Article  Edit Golte  Ervdroomert Systemn Helo
EI,L B cOe/DHRE anaa PR
G Ache  wip Sckdiboral clits 5@ Check scisen dats
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Note: Not all fieldsarevisiblein thisillustration. Scroll down to see al the fields listed.

Field Name Description R/O/IC User Action and Values
Article Article Description R Replace article description
Description copied from merchandise

category reference article
Alternative Unit of measure in which R Enter the base unit of measure
Unit of guantities can be entered and any additional units of
Measure aternatively to the base measure with their respective
(stock-keeping | unit of measure / stock- conversions from the base
unit) keeping unit. UoM, will default if copied
from merchandise category
reference article
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Base UoM Indicator identifying the R Will default if copied from
stock-keeping (inventory) merchandise category
unit of measure reference article

Order UoM Indicator identifying the @) Will default if copied from
unit in which the articleis merchandise category
purchased reference article

Delivery UoM | Indicator identifying the @) Will default if copied from
unit in which the articleis merchandise category
shipped reference article

Sales UoM Indicator identifying the @) Will default if copied from
unit in which the articleis merchandise category
sold reference article

Tax Class Key that identifiesthetax | R Enter default value O
classification of an article

Valuation Default value for the R Determined per article type

Class valuation class for valuated and copied from merchandise
stocks of this article. category reference article. Do

not change!

Assortment Key that assignsan article | R Enter default value 1

List Type to an assortment list type

Transportation | A grouping of materials R Enter default value 0001

Group that share the same route
and transportation
requirements.

Loading Group | A grouping of materials R Enter default value 0001
that share the same |loading
requirements

Select | @ |to go to next view selected.
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Note: Not all fieldsarevisiblein thisillustration. Scroll down to see dl the fields listed.

Field Name Description R/O/C User Action and Values
LPfor Procedure to be used to list R Enter the listing procedure,
Stores articles for store assortments default isB1
LP for distr. | Procedureto be used to list R Not used, but listing procedure
Centers articles for DC assortments must be entered, default valueis

K1

Maintain Allows you to exclude @) Should only be used for
assortments | certain assortments from verification purposes
manually listing or to change the

listing period for certain

assortments.
New listing | Causesthelisting check to O Should only be used for
check be carried out again for the verification purposes

listing data maintained, even
if you have not changed the
data. This can be of use, for
example, if the assignment of
merchandise categories to
sites has changed.
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Perform R Click to perform the listing of

Listing articles for sites belonging to the

(button) distribution chain specified (area
of validity)

Assortments | Displays assortments for @) Click to check which assortments

(button) listing performed have been created after thelisting
was performed.

When the “Perform listing” is checked, a pop up screen appears. On the pop up screen
“Copy Assortment to Article Assignments,” select the siteswherethe articleisto be
listed. By default, all siteswill be pre-selected. You must unselect all sites to which the
articlesarenot to belisted.

If listing conditions already exist because the article has already been listed to a site, the
“Listed” box on theright will be checked.

Unselecting a site where listing conditions already exist will unlist the article from the
site assortment and delect existing listing conditions.

After reviewing selections, click ¥ Coby 10 |igt the articleto the selected sites.

If asiteisnot displayed in the pop up screen, you might have specified the wrong area of
validity. If the area of validity is correct, then the merchandise category of the article might
not be assigned to the site. Check the checkbox Listing errorson thelisting view before
performing the listing to display errors.

Select | @ | to go to the next view selected.
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* Create Article 1000299 (Purchasing
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Note: Not all fieldsarevisiblein thisillustration. Scroll down to see al the fields listed.

Field Name Description R/O/C | User Action and Values
Order Unit | Specifiesthe unit of measurein | O Defaults from basic data view
of measure | whichthe articleis ordered.
Regular Specifiesthat the articleistobe | O Check box
Vendor procured from this vendor at
client level, i.e. for the entire
corporate group.
Purchasing | Key for abuyer or a group of R Enter purchasing group using
Group buyers, who is/are responsible the drop down arrow
for certain purchasing activities.
Over- Percentage (based ontheorder | O Enter percentage
Delivery guantity) up to which an over-
tolerance delivery of thisitem will be
limits accepted.
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Under- Percentage (based on the order Enter percentage
Delivery guantity) up to which an under-
tolerance delivery of thisitem will be
limits accepted.
Pind Dely Number of calendar days Enter number of days
Time needed to obtain the material or

service
Net Price Price arrived at after taking all Net price

discounts and surcharges into

account
Price Unit | Indicates the unit of Defaults from basic data view
of Measure | measurement to which the

purchase order price relates.

Select | @ | to go to the next view selected.
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Note: Not all fieldsarevisiblein thisillustration. Scroll down to see al the fields listed.

Field Description R/O/C User Action and Values
Name

SalesUnit | Unitinwhichthearticleissold | O Automatically determined

of Measure when a sales unit of measure
was selected in basic data view

Cash Indicator that specifies whether | O Check if discounts are alowed

Discount thisarticle qualifiesfor acash

discount.

Vendor Vendor number R Automatically determined
from value entered on initial
screen

Purchasing | Purchasing Organization R Automatically determined

Org. from value entered on initia
screen

Mark-up Calculation of the markupona | O Enter planned mark-up or

store article. leave blank for automatic
calculation based on Final
price entered

Final Price |Thefinal salesprice O Enter final price or determine

determined in Sales Price final price by entering mark-up
Calculation
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Save Checkbox for selecting the O Check if the sales price entered
calculated | sales-side conditionsto be or determined is to be saved
price saved

Account Group of articleswiththesame | R Choose account assignment
Assignment | accounting reguirements group by drop down arrow
Group

Select | @ |to go to the next view selected.

Create Article 1000305 (Logistics: Sore)

" Create Article 1000305 (Logistics: Store
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Note: Not all fieldsarevisiblein thisillustration. Scroll down to see al the fields listed.

Field Name Description R/O/C User Action and Values

RP Type Key that determineswhether | R Enter RP type from pull down
and how the material is menu if MRP isto be used for
planned. thisarticle. Choose ‘ND’ if no

MRPisto be used
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Lot Size Key that determines which C
lot-sizing procedure the
system uses within materials
planning to calculate the
guantity to be procured or
produced.

Enter lot size, if MRP is used
for this article, default lot size
for articles relevant for MRP
iIsEX

Reorder Quantity at whichthesystem | C

Enter article reorder point, if

Point will initiate a requirement MRP isused for this article
planning
Stock Specifies the number of the C Enter article stock planner, if
Planner MRP controller responsible MRPisused for this article
for material planning for the default is001
material.
Planned Number of caendar days C Enter article planned delivery
Delivery needed to obtain the material time, if MRP isused for this
Time or serviceif itis procured article
externaly.
Automatic | Indicator specifying that @) Check if automatic purchase
PO purchase orders are generated orders are automatically be

automatically when
requisitions are converted
(that isto say, the POs are
not displayed on the screen
for the user to explicitly
save)

created, checked by default

Negative Indicates that negative stocks | O

Check if negative stocks are

Stocks of the material are alowed at to be permitted, checked by
the plant. default

Availability | Specifies whether and how R Enter availability check type

Check the system checks availability ‘KP," select using drop down

and generates requirements
for materials planning.

arrow.

Storage Default storage location for O
L ocation external procurement

Enter default storage location,
‘0001" isdefault

Click on button “ Accounting” at bottom of screen.
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Accounting | Section subscreen

Current Field Group

Valuation

Mov. avg. The system calculates the Enter the best estimate of the
price moving average price purchase price for this article.

automatically by dividing the
article value in the stock
account by the total of all
storage location stocks in the
site concerned. It changesthe
price with each valuation—
relevant movement.

If no priceis entered, then any
goods issues that occur before
receipt of goods or valuation
of consignment articles will
have a zero cost of goods
sold.

Select ¢ or hit F3 to return to the Logistics. Store view.

Select | @ | to proceed to next view selected.

POS View

® Create Article 1000305 (POS) '

Article Edit Gobo  Ervironment Systern Help

=B Ca@ 2HE nnaa EE @

O Atice e dddtionsi dets O Aema ol walicty  Dilfmverd simss of waldity 5B Creck scrsen dats

& Lopsics sioe &) POS |

Auticke [10@03es [REF T-2HIRTS Single article

Galey g |

Dk okl [

S |

Till iecespd bests

L | i 10| M T ot et for wrk

[« ] O]
= 2 Erdy @ oo B

Note: Not all fieldsarevisiblein thisillustration. Scroll down to see al the fields listed.
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Field Description R/O/C User Action and Values
Name
L Language key for cash @) Enter language key ‘EN’ when
receipts specifying cash register receipt texts
AUnN Unit of measure for which C When specifying cash register
the cash register receipt text receipt texts, enter the unit of
isto be specified measure here, can only consist of a
unit of measure defined in the basic
dataview
Till rept Thisdescriptionisassigned | C When specifying cash register
text for to an actual unit of measure receipt texts, enter the text here
unit of the article and has a
specific meaning such as
label text or receipt text.
]
Select to save the article.
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Z Change Article Master

LOGISTICS>RETAILING >MASTER DATA > ARTICLE DATA >ARTICLE >
CHANGE

Transaction Code: MM42

Do this when arequest has been made to change one or more fields in the Article master
views.

Fields within the Article master can be added and maintained after theinitial creation
process. Some fields cannot be changed after creation and some should not be changed
without proper precautions.

To change an Article master record, the data for the view you want to change does not have
to have been maintained. It will be retrieved from the merchandise category reference article
if maintained.

On screen “Change Article : Initial screen”: enter information as shown in the table below:
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Field Name Description R/O/C | User Action and Values
Article Article number R Enter the Article number if known
or search via matchcode
Purchasing Org. | Purchasing Organization C Defaults to 2000
Vendor Vendor number C Enter the vendor number if known
or search by matchcode
Sub-Range Subdivision of avendor's | O Not used
overal product range
according to various
criteria.
SalesOrg. Sales Organization C Enter the sales organization if
known or search by matchcode
Distr. Channd Distribution Channel C Defaultsto 01
Distr. Center Distribution Center O Not used
Store Store O Defaults
Reference Reference Article O If adifferent reference articleisto
Article be considered than the merchandise

category reference article, enter the
article number here.

Select one of the following views (at least one view must be selected):

Field Name Description R/OIC User Action and Values
Basic Data Contains basic dataof the | O
article such as units of
measure
Listing View to maintain the O Requiresentry in fields “ Sales
listing of the article to the Organization” and “Distribution
stores Channel”
Purchasing Maintain purchasing info O Requires entry in fields
record for each vendor “Purchasing Organization” and
“Vendor”
Sales Maintain Sales specific O Requiresentry in fields “ Sales
data Organization” and “ Distribution
Channel”
Logistics: Store | Maintain logistical data O Requires entry in fields “ Sales

Organization” and “Distribution
Channel”
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POS

Maintain POS data

0] Requires entry in fields “ Sales
Organization” and “ Distribution
Channel”

NOTE: On each view you select (except Basic), only certain areas of validity are
changeable. To see these areas, on each view, click the Areas of Validity button

I.Tﬂ' Area of

walidity

A pop-up screen will appear. Make the appropriate changes on each of these pop-up

screens.
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Follow the same procedure for all other chosen views. Refer to the table below for the
information to be maintained.

Tab Field Name Description R/O/C User Action and Values
Organizational Levels
Section Header
All Tabs Variant Number of variant of a @] Enter the number of avariant of a

Number generic article generic article or use drop down arrow
to select. Only applicable for generic
articles

Listing Tab | SalesOrg Sales Organization o If different listing procedures for
different distribution chains are to be
used, enter sales organization

Distr. Distribution Channel C If different listing procedures for

channel different distribution chains are to be
used, enter distribution channel.
Required if salesorg. is specified.

Purchasing | Purchasing | Purchasing Organization | R Required if purchasing tab is selected.
Tab org
Vendor Vendor number R Required if purchasing tab is selected.
Sub-range | Subdivision of avendor's Not used
overall product range

Site Site number @] If different purchasing dataisto be
maintained for certain sites, specify
site, otherwise purchasing data will
apply to all sites

Purchasing | Purchasing Group R Required if Purchasing tab |Is selected

number

Group

Sales Tab Sales unit Sales unit of R Required if salestab is selected
measurement

Salesorg. Sales Organization R Required if salestab is selected

Distr. Distribution Channel R Required if salestab is selected

chann

Site Site number (0] If different salesdataisto be
maintained for certain sites, specify site
here, otherwise sales data will apply to
all sites within the distribution chain
(based on distribution chain reference
site)

Sitegroup | Site group humber O If different sales dataisto be
maintained for certain sites within asite
group, specify site group here,
otherwise sales data will apply to al
sites within the distribution chain
(based on distribution chain reference
site). Select site group viadrop down
arrow, use class type 030.
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Pricelist Pricelist type Not used
Logistics: type
StoreTab | Sglesorg. | SalesOrganization Required if logistics: storetab is
selected, as the datais maintained on
distribution chain level (reference site)

Distr. Distribution Channel Required if logistics: storetab is

chann selected, as the datais maintained on
distribution chain level (reference site)

Site Site number If different logistics dataisto be
maintained for a site, specify site here,

POSTab otherwise data will apply to all sites
within the distribution chain (based on
distribution chain reference site)

Sales org. Sales Organization If different POS data for different
distribution chains are to be used, enter
sales organization

Distr. Distribution Channel If different POS datafor different

chann distribution chains are to be used, enter
distribution channel. Required if sales
org. is specified

Site Site number If different POS data for different sites

are to be used, enter site number

Click the Saveicon .
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Listing
To list an existing article to additional sites change the data as needed:
Field Name Description R/O/C User Action and Values
Listing Section Header
LPfor Stores Procedureto beusedtolist [ R Enter the listing procedure. Default
articlesfor store value B1
assortments
LP for distr. Procedureto beusedtolist [ R Not used, but listing procedure must
Centers articlesfor DC be entered. Default value K1
assortments
Maintain Allows you to exclude @] Tolist the article to additional sites
assortments certain assortments from and to select and verify the sitesto
manually listing or to change the which the articleisto belisted, this
listing period for certain button must be checked. If the
assortments. button is not checked, the article will
be automatically listed to al sitesto
which the merchandise category of
this articleis assigned to.
New listing Causesthelisting checkto | O Always check this button.
check be carried out again for the
listing data maintai ned,
even if you have not
changed the data. This can
be of use, for example, if
the assignment of
merchandise categoriesto
sites has changed.
Perform listing R Click to perform listing of articles
(button) for sites belonging to the distribution
chain specified (area of validity)
Listing Error If you set thisindicator @] Check only if the sites to which the
and choose Perform articleisto belisted is not displayed
listing, the system displays on the assortment selection screen,
for each assortment al the that appears when the Perform
errors from the listing Listing button is clicked.
check
Restrict listing If thisindicator is set, a O Not used
dialog box appears after
you choose Perform
listing, where you can
select the distribution
chains for which the
articleisto belisted.
Assortments Displays assortments for @] Click to check which assortments
(button) listing performed have been created after the listing
was performed.
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Perform lizting

Click the Perform Listing button | to perform the listing of articlesfor
sites belonging to the distribution chain specified (area of validity).

On the pop-up screen Copy Assortment to Article Assignments:
Select the sites (assortments) to which the articleisto be listed.
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By default all siteswill be pre-selected, when the pop-up window appears. Unselect all
sites to which the articles are not to be listed.

If listing conditions already exist (the article has already been listed to a site), the checkbox
“Listed” on the right will be checked.

Unselecting a site where listing conditions already exist, will unlist an article from the site
assortment and delete existing listing conditions.

Click button Copy to list the article to the selected sites.

If asiteisnot displayed in the pop-up screen, you might have specified the wrong area of
validity. If the area of validity is correct, then the merchandise category of the article might
not be assigned to the site. Check the checkbox Listing errors on the Listing view before
performing the listing to display errors.

Click the Saveicon '=! to save the revised Article Master.
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Z Display Article Master

LOGISTICS>RETAILING >MASTER DATA > ARTICLE DATA >ARTICLE >
DISPLAY

Transaction Code: MM43

On the screen titled “Display Article : Initial screen’, enter information as shown in the table
below:
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Field Name Description R/O/C User Action and Values
Article Article number R Enter the Article number if
known or search via
matchcode
Purchasing Org. | Purchasing C Defaults to 2000.
Organization
Vendor Vendor number C Enter the vendor number if
known or search by
matchcode
Sub-Range Subdivision of a @]
vendor's overall
product range
according to
various
criteria
Sales Org. Sales Organization | C Enter the sales organization
if known or search by
matchcode
Distr. Channd Distribution C Enter the distribution
Channd channdl
Distr. Center Distribution Center | O Not used
Store Store @] Defaults from reference
site.
Reference Reference Article O If adifferent reference
Article articleisto be considered

than the merchandise
category reference article,
enter the article number
here.

On the right side of the screen, select the view(s) you wish to see displayed.
You must select at least one view.
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/ NOTE: The Article type controls which views are displayed. Therefore,
specific Article types will not contain certain views.

A
-

Click &# or press Enter to proceed to Basic or first selected view.

S Area of validi
To display different areas of validity click the Areaof Validity button = 2o o "=

Only the areas valid for MWR will then be shown for each tab.
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Click the tab you wish to view. No information can be entered on any of these screens.

Click the Exit H button when you are finished.
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Z Display Article Master Changes

LOGISTICS>RETAILING >MASTER DATA > ARTICLE DATA >ARTICLE >
DISPLAY CHANGES

Transaction Codes MM 44

On the screen titled “ Change Documents for Article”, enter information as shown in the table
below:

[ 28]
[ T e T e ———— -
g1 @2 sefcaB EER awan/ @A @
o u
From - ko i .l_
DA R | iy | 5 L
Field Name Description R/O/C User Action and Values
Article Article number R Enter the Article number if
known or search via
matchcode
From change Date asfromwhich | O Enter the date as from which
date change documents change documents are to be
are to be displayed displayed

Click the Executeicon E

Y ou will see ascreen listing all changes to the article you entered.
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Double click any single line item to see the details regarding that change.

Click the Exit icon ‘€ when finished.
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Z Article Analysis

User needs to analyze an article’ s status and history, including goods recel pts, goods issues,
total consumption, and the value associated with the inventory.

LOGISTICS>RETAILING >INFO SYSTEM/PLANNING > RETAILING >
STANDARD ANALYSES>ARTICLE > ARTICLE

Transaction code MCHP

Material: Sdlection

" Material: Selection

Article analysis  Edit Goto  View Extras  Settings System  Help

| ~ B Qe S HE anan OO0

ﬁiﬂi’p @ B M) H I Sdecbers [ Usersclings 4 Storddad dilldown

Chasactevistics
Site [ w [ %
Site cal [ I B =
Werdor | 1] | =1
Hierchandise calegon 2 | I | =
Merchandise calegon 1 | o | _.;:,
Mi=rchandise calegoy |7 io Ii _.;:,
Saazon cabegony [ in [ _.;3
Price band calegonp |_ o I_ =
Aicle s o =

Fratind 1o analyze
Hiorihy /20w & I [z 7 an _-::rJ

Plaiameleid
Arahas purency I_
Esceplion —

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Description R/O/C User Action and Values
Name
Site Key uniquely identifying a O Enter asite, range of sites, or leave
Site blank for all sites
Site Category | N/A for MWR O Leave blank
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Vendor Alphanumeric key uniquely | O Enter specific vendor number, range
identifying a vendor. of vendor numbers, or leave blank
for all vendors.
Merchandise | Merchandise category Enter merchandise category level 1
Category 2 hierarchy 2
Merchandise | Merchandise category Enter Merchandise category Level 2
Category 1 hierarchy 1
Merchandise | Merchandise Category O Enter merchandise category
Category
Season N/A for MWR @)
Category
Price Band N/A for MWR O
Category
Article Alphanumeric key uniquely | O Enter an article or arange of articles.
identifying the material
Month Month for which you want R Enter a beginning and ending date
the analysis to be carried out.
Analysis Currency key, in which the @) Only specify acurrency if a
Currency dataisto be shown. COnversion appears necessary.
If no entry is made, the datawill be
given in the original currency
Exception N/A for MWR @) Leave Blank

Note: Although most fields are optional, enter a specific article, or vendor or site. If the date
field isthe only onefilled in, the report will run for al articles, al sites, al vendors, and will
tie up the system for an indefinite period of time.

After making suggested entries, select :

"Material: Basic List

Wiew Exfras Seftngs System Help

Article analysis  Edit  Gom

& |

5L T 08 A8 58 Ewich dlidoen

sZlBcae CHR DDLHO A @
s EEHAT wr. REHA P

d to continue.

He. oF S1te cat.: 1

Site cat,

Ftock &b ritl wrbax

Drder wplupe st rtLT

OdsRopE{Uy st rell

Tatal

Sbore

B.nm USD
% B.00 UED

0. ag  use
B.og  UsE

(L ]
n.@@ WED

In this screen, drill down to article level and period totals by clicking on a line item at the

storelevel.
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*®Material: Drilldown =4

Articlke anahveis Bdit Goto view  Exiras Seffings  Systern Help

& | IR eoe CHR DDLa AP B
|G DT R st REFEAF e BHA P
Site cat, Store L=

Ho. of Site: 1

site Stock at rtl wftax  |Order volume at rtlT | GdsRcpbU) at rtlT
ToEal B.@0 USD A_@@  UsD A.A@ WSO
HUR m{[m&nnum B.@ SO o.@  Uso n.p@ UsSD

* Material: Drilldown

Artck andlycls EdR GO View Exirs Selfngs System  Hep

& 5@ co@ DR onoe MM 2
O3y 0 B B tewchodieen. SLE B A S on R4 )
filte cak. Stare & iloe el sDHIEISTRATIDH &

Ha . af Fendar; 1

|'-llw- Etock gk ril witar  |Scder wnlume st P17 BdnRepR(@) o ctdT |
Tokal : H.EH WID [ T ] H.EH WD
H'HI-'LFIII.HE | B.an D . NEE B.an WD
FUE AHARLH T E Uz B0 wED
AFFICE FhE - 080§D a0 HER B.@0 D

To exit, select the @ icon

LOGISTICS>LOGISTICSCONTROLLING > PURCHASING INFORMATION
SYSTEM > STANDARD ANALYSES> ARTICLE

Material Analysis (PURCHIS): Selection

Aricle analysls Bdt Goio View Bdiras Seftings System Help
& T B CeQe DHE wwan OM e
::ﬁiﬁﬁlﬂ B Sohction [T]Liom siign €49 S ki
Chmrmabot i -
Pk, apeicsies [reen W i
g | m i
Lin [ " [ | -]
e
s iz/zeen 8| (™ 1200 = i
P amarienn -
EraiiE CLEETR I_
Lscmsrion o
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Name Description R/O/C User Action and Values

Purchasing R Enter 2000.

Organization

Article Alphanumeric key uniquely O Enter article number ()
identifying the material

Site Key uniquely identifying a O Enter the Site for more
plant detailed results

Month Month for which you want the | O Enter period for analysis— Se
anaysisto be carried out. e Note

Analysis Currency key, in which the @) Leave Blank

Currency dataisto be shown.

Exception The name that clearly O Leave Blank

identifies an exception.

Select

to continue.
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* Material Analysis (PURCHIS): Basic List

Article analysis  Bdit Goto View Exfras  Settings System  Help

G || ~lB¢eaa DHE HDOH BE @

2 [ TF [ 85 o5 Swichdildown. S B G AT e HH 4 P

Ho. of fprticle: 55

frticle Order walue Order gquantity GE quantity

Total 159 ,BR% .02 USSR 13,858,000 ww= B, 386,000 wew

B2 344 90 USD &HF Em 208 Em

:ZI.EH'.EH Uz 453 EA 108 E@A

FRAHE-BEEF 6/1] mAill~ 974,35 UEDR 650 LE 714 LE

HEEF GHHD © TH.AS  USD 2,708 LE #7008 LE

BEEF CORHED BREET Q87 .08 UED e LB 200 LB

CHIPS TORTILLA RES 257 .57 UEDP 53 BAG 51 BAG

LETTUCE-CAL 25 PAL CAT.GH  USD 38 CAR a8 CAaRr

BEEE MILLEE GEH DE 1, 200.08 UED 1. 458 EA 728 Ea

BEER WILLEE LITE 2 o, 00 UER 1,450 EA 1,088 EA

s0DR, COKE CLASSIC

BOAT CUSHION G7%.98 UED 27 EA d EA

HIEI MEH'E SHDES 17, 558,00 UsSR 1,170 EA o EA

rismey Ticket (Rdu GEB. B USD 385 EAR 35 ER

Consignment Ticket 1, 58008 Utk &bB Ea d EA

AESHWETH T SHIRT 12.08 UEpR 12 EA 8 EA

T SHIRT LARY LOGAD

ASHURTH RMH2233 61725 UED 128 Ea @ EA

On this screen, double click on the article description to view breakdown of article purchases
by vendor:

™ Material Analysis (PURCHIS): Drilldown
Article sralysls Edt Goto  View Exras  Settings  System  Help

LA SHcpe ONR oD @R @
CRTHESE sechddden. GETEST . GBEA b
firticle TUATH PRSTE =

Ha. of Wendor: 3

Yendor Brder walue Drder quantity BR guantity

Total 2,209.50 USD WS3 ER 100 A
SYSED GULFATLAWTIE A00.B8  USD 3 ER o En
F¥A MOHARCH 71080 USD 100 ER 100 ER
SOUTHERH WIHES AH® 1,699.50 USD a58 En 8 Ch

Double click on dollar amount to view amount received against the purchase order(s), and
price per unit:
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* Material Analysis (PURCHIS): Drilldown

Article analysis Edit Gobo  View Exfras Seftings System Help

A SlBeoe DHB noD PR @
| DDD B E swniion. AFGAEAD Ton. RE AP
Article TOOTH PASTE ﬁ,

Mo . of Uendor: 3

Tatal 2.200.50  UsDh W53 En 188 En
SYSCO GULFATLANTIC wsp 3 En B En
FYA HOHRRCH 210080 UsD 188 EA 188 EA
SOUTHERH WIHES AHD 1,609.58 UsD 458 En @ En

" paberinl Analvs PURCHIS )t Drilldosirn
Aricle ralyals - B Goln  View | Estres  Saltigs  Sidtern  Help

|& I SIHCOB MR unan 77 0
| ADTE S E swnosow RS HAT on B4 P

- s

Articie e All Key Figures ' :':
mrticle TooTE PASTE

He. of Uemdor: 3 Vendar EVECE GULFATL&NWTIC FO@b

|_ [LL Contract items [ ]

— :Eiii.ll_ I‘.!-I::I:I war. ; :
eliw,. kale war.

SRS GULFATLEHTIE Prliv. date war. 3 [

F¥n HOMARCH =~ Beliv, datp war. b [

SOITHERH WTHES AHY Peliv. date war. % [ ]
Beliveries ]
Beliwery sohedules ]
ER guantibty oF Petur @ En
GR walue as st patbyg. o.eR uEp
GR walue on sFder da 0.@8 Ush
GR wslue: rets. a= g .08 UsD
IR gty. [pstg. date} & En
IR glby.: retwrns as ® ERA
IR gmantity [Fetwens & En
1R walue: returns as B.@®  usn
Inuaice amoumt O.@8 WUsD
Inusice smousk: Beluy n,ma uEn
Invadce price n.@d usp
Tnudiced amsnl 0,08 usp
Inuedced quantity ® En

Click & to exit screen.
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Z Delete Article Client-wide

Use this procedure when an article is no longer used and needs to be deleted. The articleis
marked for deletion. Certain circumstances prevent the immediate deletion of an article, such
as existing stock, assignments to sites, (listing conditions), etc. The article then hasto be
processed in awork-list before it can be marked for deletion.

LOGISTICS>RETAILING >MASTER DATA > ARTICLE DATA >ARTICLE >
DISCONTINUE > CLIENT-WIDE

Transaction code WSE1

* Discontinue Articles
Program Edit Goto System  Help

Exac e F& @ Dk anaas 0OE @

Exacite and print Chri+P

Bxacite in bac Ll‘=.| ourd Y

Exit Shift+F3 . IR —
e |1 Ban BT o | g
Discontinuation date (B 05 7200 R

I+ Bieak down geneic ailics
[+ Erplods assoimert

Processmg bppe
v Ddtre checks
W Check atiche in bl

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Name Description R/O/C | User Action and Values
Merchandise O Enter a merchandise category
Category number, if you want to delete all

articles within amerchandise
category. Careful!!!

Article R Enter the article number or arange
of articlesto be deleted.

Discontinuation | The effective date of R Leave default or enter a specific

Date the article deletion date in the future for the article to
be deleted.
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Break Down
Generic Article

Indicates that checks
carried out for a
generic article should
also be carried out for
its variants.

Should be checked, if a Generic
Articleisto be deleted.

Explode
Assortments

Anoutput logis
generated, containing a
list of articlesand all of
the assortmentsin
which they appear.

If theindicator is set,
you can select
individual assortments
in which you wish the
articleto be
discontinued.

If the indicator is not
set, you can only
discontinue the article
at client level (and
thereforein all
assortments at once).

Check, if the articleisto be
deleted only for certain stores
(assortments)

Processing Type

Field Group Header

Offline Checks

Indicates how the
articles determined are
checked by the system.

If theindicator is set,
the check takes placein
the background. The
results of the check are
held in aworklist. Once
the check is completed,
you can display the
worklist to see the
results.

If the indicator is not
set, the check takes
place immediately. The
results are displayed on
screen as soon as the
checks are compl eted.

Check this box, as the program
should only be runin the
background.
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Check articlein | Indicatesthat all areas | O If you do not check this box, the

full areto be checked when program has to be repeated for an
articles are article until al errors have been
discontinued. processed. This can be done from
If thefield is not within the worklist (Transaction

code WSEDS) by clicking button

selected, the system Follow-up actions.

checks each article
until it finds the first
error. It then moves on
to check the next

article.

Block article If checked, the articleis | O Check this box to prevent the
block, whilein article article from being used once
discontinuation selected for discontinuation

Select menu path Program > Executein background. Always executethisprogram in
background. Since alot of datawill be checked, performance is much faster in background.

Access transaction to view work list by:

LOGISTICS>RETAILING >MASTER DATA > ARTICLE DATA >ARTICLE >
DISCONTINUE >WORK LIST

Transaction code WSES
On the screen “Display Discontinuation Log:”
Review the log messages and change the article in accordance with the instructions.

After clean-up the article can be flagged for deletion. Click the button * Discontinue” on top
of the screen.
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TICKETS—-Overview

Consignment Tickets. It isimportant to understand that all consignment stock is held as
“consignment statug/restricted.” Unlike all other inventory which is held as “ unrestricted”.
Consignment tickets will remain in this* consignment status’ until month end at which time
an entry is made to move the total quantity of ticket sold that month to “unrestricted” stock
status and then settle the amount to the vendor for future payment. Daily sales (either
manual or through the POS) occur outside this consignment status/restricted and in effect
sales appear to be made in the “negative’ as no stock is maintained in unrestricted on an
ongoing basis.

Prepaid Tickets. For the most part, prepaid tickets are treated just like any other type of
inventory item, stock is held as “unrestricted”. The most important difference is the General
Ledger account used to record the value of prepaid tickets on hand (163001). Becauseitis
necessary to maintain a perpetua inventory of all tickets, for those sites that DO NOT have
the POS, manual goods movement will be performed to mimic daily sales. No specia end of
month processis required for prepaid tickets.

ZGoods Movement to Record Tickets sold

In cases where asite does NOT have a Point of Sale system, it will be necessary to “mimic”
the goods movement of the daily sales using this process. Each day, Daily Activity Records
will continue to be posted and should include ONLY the revenue side of the transaction. The
expense side/establishment of the liability will be performed using this separate transaction.
This process should be performed by the Regional Business Office staff.

This processwill be performed for both CONSIGNMENT AND PREPAID TICKETS
where NO Point of Saleinterfaceto AIMSisin place!!

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code MB11
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Enter Goods Movement: Initial Screen

= Enter Goods Movement: Initial Screen

Gaoods rpqvement|Edit Gotn Movement Bype  Environment  Swstem Help

& |

Fmeceae 2B anan BE |G

“ D Mew item  Toreservation.. Toorder.. Topurchaze order.. W parameters. .

Dacument date
Article zlip

Dac.header text

kavement tupe
Site

Starage location

-Defaultz for document items

IDSIDSIZDDl

ITIEKETS S0LD 343/

Paosting date

GR/GI #ip no.

IDSIDSIZDDl

EE1

[ooor
=

Special stock

Reason far moverment

[T Suggest zemo lines

-
—

-GRAGI slip

[ Frint

) Individual =lip
® Collective slip

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R

= Required, O = Optional, C = Conditional.
Field Description R/O/C User Action and Values
Name
Document Date of the document. R Usethe DAR date.
Date
Posting Date | Date that the transactionisto | R Use the DAR date.
be posted.
Articledip Identifier of an external @) Enter external document
document number if available
Doc. Header | Document header text. O Enter any necessary notes for
text Contains explanations or notes this document.
that apply to the document as a
whole.
M ovement Goods movement type. R e GoodsMovement Tickets
type 251
» GoodsMovement Tickets
Reversal Tickets 252
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Special stock
Site

Reason

Storage
L ocation
Suggest
Zero

GRI/GI dip
no

Special stock identifier
Site number.

Reason Code for Movement

Storage location
Select Zero lines Print

Goods Receipt/Issue dlip
number. A number, which
uniquely identifies a goods
receipt/issue, dip.

Enter the number for the
movement type or choose a
movement type using the drop
down arrow

Leave Blank!
Enter Site

Enter or select Site using the
drop down arrow.

Enter Reason Code

Enter or select reason from drop
down arrow.

Enter storage loc 0001

Decide whether or not to print
lines that net to zero.

Automatically selected.

Click | @ | to go to the next screen.

Enter Goods Movement: New ltems

= EFnter Goods Movement: New Ikems

Gn:nl%s mn:n'-.fement|E|:|it Goko  Movement bype  Environment  Syskem Help

| || O etk oo BE|@
“ (1 .2 CG8 {3 Toreservation. Toorder. Topuchase order..
Movement type E [l for zales
Cost center LED
Recipient I
- ltems
lkem  Article [Cluantity UnE SLoc Batch ke Site
| 1iooooz1 B foooy | [oo41
| 2| Al | [ooa1
| =] Al | [oo41
| e | | [ooa1
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Field Name Description R/O/C User Action and Values
Cost center Identifies where costs R Enter appropriate cost center to
occurs incur expense.
Recipient Leave Blank O Leave Blank
Article Article Number R Enter the article
Quantity Article quantity R Enter the quantity of the article to
be expensed.
UnE The unit of measure in @) UOM should default to base unit
which the goods receipt is of measure
entered.
Sloc Storage location. R Stor age location 0001 should
default from prior screen
If not, enter storage location
0001
Batch The batch number to which | O Leave blank
the articleis assigned.
Site Site referenced from prior R Should default if entered on the

screen

header screen, if not enter site
issuing goods

To enter text, select the = icon to go to the Detail screen:

= Enter Goods Movement: Details 0001 7 D001

Goods movement Edit Goko Movement bvpe  Environment Swstem Help

| [ Flolece MR anan BE| &
b,

“ ‘ ’ £ 3 D e item Messages Toreszervation...  Toorder.. wfhd details...

tovement tupe |251 (3l for zales
Article IlDDDDSl A Conzignment Ticket
-Gty in

Uriit of entry |24 |Ea Site ||:n:|41 Star. loc. II:II:II:Il
~Acct. assgt

Cozt center 150 ITTETCET

Goods recipient I
Text I

To return to the overview screen, use the menu path “Go To > Collective Processing.”
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[ ]
When finished, click to save.

= Enter Goods Movement: Details 0001 / 0001

Goods movermnent  Edit | Goto Movement type  Enwironment  Systern Help
“ & || ~ Cwerview F5 r | @
“ 4 ’ ;2 LY DNEW item [ -

Previous item Shift+F6
b ovement type W G Mext item Shift+F7
Aticle [teone  Details from itemn... Shift+F8
Aty in i
[ it of entry IE_ S?rlal, ,_HL,Jm!j[,er m Stor. loc.

z Consignment Article Transfer

For consignment ticketsonly. Throughout the month consignment tickets are sold.
However, al consignment stock is held as “ consignment status/restricted.” Sales occur
outside this consignment status/restricted and in effect sales appear on adaily basis to be
made in the “negative” as no stock is maintained in unrestricted. By segregating
consignment stock into restricted and unrestricted we are able to view the “ negative
amounts” of unrestricted stock as tickets sold throughout the month. Vendor stock will be
transferred at month end before closing. At the end of the month, it is necessary to transfer
consignment ticket stock sold to unrestricted for the vendor.

To determine the quantity to “move” (tickets sold) from Consignment status/restricted to
unrestricted run the transaction M B52 Display War ehouse Stocks of Articles on Hand:

LOGISTICS > RETAILING > MERCHANDISE LOGISTICS > INVENTORY
MANAGEMENT > ENVIRONMENT > STOCK > STOCK LEVEL.
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Display War ehouse Stocks of Articles on Hand

" Display Warehouse Stocks of Article on Hand

Progam Edit Goo System  Helo

(€ | IBcEfa Ok sewam [0 @
ﬁﬁ-ﬂﬂ

[Pl i sedelnin

dahcin
Een

i rearye = piEm
Batch

T‘_I P |

|a|olole

&

lur| elo

Be sureto select the box next to “ Special Stocks—site.” The following report will be
generated:
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"Display Warehouse Stocks of Article on Hand 5

List Edt Goto Selfings Sysmm el

@ |

-IWgloe QmNk toons OA @
He bH AT AT BB Biee BN TA B

Ertlcle
Mac 5 W Uenser

#rilcls dvscriptlon

17 T8aTH PeETE il PN RN START IOH
anm T E8 [ ]
2,870, B WD o.Bp

1948 FEARK-BEEF A1 0 PR NERILWISTARTIDH
nnny 6,582 18 L]
4, TREAA ESD 0. EE

11088 BEEF GEHE CHULR FI1HE ®80/2d el PR NERIDHISTRAT I OH
[ ¥ | 1B
n.E8  wi0 .83
aam 1,64 I8 [ ]
T4 WD [

1 BEF CORMID BESHT Bed CAE B BN BRI STEAT I OH
apm 10, %00 18 L

The amount highlighted in orange (negative amount) is the amount sold throughout the
month. Thisisthe amount to betransferred to unrestricted stock!

LOGISTICS > RETAILING > MERCHANDISE LOGISTICS > INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code MB11

If using the menu path, double click “MB11 — Goods M ovement” to go to the next screen:
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Enter Goods Movement: Initial Screen

" Enter Goods Movement: Initial Screen
Goods movement Edit Goto Movement tvpe  Emwironment System Help
G | M Co@ CHRE awan DE| D

D Hiw e Tio niroire slian T ok To purchiss cadai W i arnabatt

0 pxresrd st TR Foaieg dats |8z 0e 2001
Aok whp |

Do heeder beet | GRAGI s e [

Fefdaudlx fn docwrsnl Hzma

Mo hpe 511 * Specal shick 7

Sie [ Fisason bl mowersend |

Bioeage kaslon |HII!1 [T Siapgesh ae bnes

GR/GI dip

[ P l'

[

Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Description R/O/C User Action and Values
Name
Document | Date of the document. R This entry should be changed to the
Date date of the last day of the
accounting period
Posting Date which is used when R This entry should be changed to the
Date entering the document in date of the last day of the
accounting accounting period
Articledip | Identifier of an external @) Enter external document number if
document available
Doc. Document header text. O Enter any necessary notes for this
Header text | Contains explanations or transfer document.
notes which apply to the
document as awhole.
Movement | Goods movement type. R For end of month processuse
type movement type: 411
For daily processto simulate
sales. use movement type 251
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Special Special stock identifier R Enter the stock identifier “K.”

stock THISMUST BE ENTERED TO
ALLOW TRANSFER FROM
“K” consignment to unrestricted.

Site Site number. R Enter or select Site using the drop
down arrow.

Reason for | Standard text for reason of O Enter or select using drop down

movement | movement arrow if needed

Storage Storage location R Enter or select the storage location

location where the article resides.

Suggest Indicatesitemswith zeroqty. | O Click “on” to display zero items

zerolines

GR/GI Slip

Section Header (Select one of these)

Print Print GR/GI dlip indicator R Select print indicator if paper
desired.

Individual | Onedlip for each article C Do not use

Sip

Collective | Onedlip for each article R Click “on” for collective dlip issue

Sip

Select | @ | to go to the next screen.

Enter Goods Movement:  New ltems

= Enter Goods Movement: New Items
Goods movement Bdit Gobo Movement bpe  Brvironment  Svstem Help

& | “IHCae 2HE DD0LHHBEE @

25 & Towmveion Toode . Topaichas onde

- [W17 17 consgrant 1o cem Special stock [k

Wendo [sapon0ns 74

Aaew SLoc B L]

LT 1
Ibem Atichs Chomnitily UrE SLoc  Balch Re Sie
[ 1[1o97 {Ton [En |pom1 | o
[ z] | [ [ | [naa
] | [ oot | [T}
[ ] | [ [ | [TT]
[ 5] | [ oot | (T3
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Field Description R/OIC User Action and Values
Name
Vendor Alphanumeric key identifyinga | R Enter vendor applicableto
vendor transfer posting, must be a
consignment vendor
Recelving | Storage location to receive the R Enter storage location 0001
Sloc goods
Article Article Number R Enter the article identifier.
Quantity | Numeric key identifying R Enter quantity of the article to be
guantity moved — the quantity SOLD
throughout the month (from the
MB52 report)
UnE The unit of measurein whichthe | O Defaults to base unit of measure
goods movement is entered. from the master record
Sloc Storage location. R Enter storage location
Batch The batch number towhichthe | O Not using, leave blank
articleis assigned.
Site Site R Do not change
]
Save your entry by selecting the icon.
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Z Display Consignment Stock Values

This transaction displays consignment stocks by vendor. The information displayed details
the quantity and value of tickets held by a specific site, NOT the number of tickets sold.
Although ticket movements will be recorded on adaily basis either through the POS system
or viamanual entry of Daily Activity Record by the Regional Business Office, this report
will show tickets held in RESTRICTED stock. Restricted stock will only be updated once at
the end of the month with consignment settlement. After consignment settlement has been
performed, the balance in Consignment Tickets Restricted stock will report actua tickets on
hand. However, to determine tickets on hand on adaily basis, you must look at the net of
unrestricted AND restricted stock (per the AIMS system). Unrestricted stock is stock that is
being sold.

LOGISTICS > RETAILING > MERCHANDISE LOGISTICS > INVENTORY
MANAGEMENT > ENVIRONMENT > CONSIGNMENT > CONSIGNMENT FROM
VENDOR > STOCK

Transaction code M B54

Display Consignment Socks

* Display Consignment Stocks :

Frogram Edit Goto System Help
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R

= Required, O = Optional, C = Conditional.

Field Description R/O/C User Action and Values
Name
Article Article Number O Enter an article, arange of
articles, or leave blank for all
articles.
If number is unknown, use
drop down arrow to search for
the number
Site Site number R Enter Site number
Storage Relevant storage location R Enter 0001 (Only SLOC 0001
L ocation for article is used)
Batch Batch number (if used) 0] Leave blank
Merchandise | Key that groups together @) Leave blank
Category articles or serviceswith Can use same structure for
the same attributes merchandise category as used
in creating physical inventory
documents
Vendor Business partner from O Enter vendor or leave blank
whom materials can be for all vendors. If number is
procured. unknown, use drop down
arrow to search for vendor
number
Display The display variant O Leave blank, create your own
Variant determines the list format. variant, or select one viadrop
down arrow. “/MWR” has
been created as a generic
variant.
Display Price | Indicates whether the O If you only require
Values consignment price and the information about the stock

total value of the stock
should be specified for
each materia in the
overview of consignment
stocks.

guantity, leave thisfield
empty. If you need the
consignment price and total
value of each material, select
thisfield. The system reads
the data from the consignment
info records.
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Select & to generate display.

Display Consignment Socks

® Display Consignment Stocks
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Because “Display prices/values’ box was checked on the selection screen, the consignment
price and total value was displayed. The consignment price is extracted from the
consignment info record.

To display the vendor master record or article master record, use the menu path
Environment > Vendor or Environment > Article.

Article movments and consignment info record can be displayed the same way.

[k Total vendor

To view totals of consignment stock by vendor, select the icon to generate this

summary:
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Display Consignment Socks

* Display Consignment Stocks
List Edit Goty Seffings Swstern  Halp
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To exit thisreport, select @ .

After moving the exact quantity recorded as “ sold” to unrestricted we are able to continue the
month end process by “settling” the amount sold to the vendor (and setting up the liability to
the vendor for payment).

z Settle Consignment Liability

The Regional Business Office will perform this transaction as part of the month end process.
When settlement of “sold” consignment tickets is processed, the offset to the vendor creates a
liability to the vendor. A physical goods movement (type 411K) transferring the amount
of tickets sold from consignment to MWR’s own stock must be performed before the
settlement can take place.

Consignment goods are stored within our company but belong to avendor. Only when stock
is withdrawn does payment become due for quantitiesused. Invoices will not be received
from the vendor. Withdrawals from the vendor’ s stock are posted here and a statement is
then created and sent to the vendor.

The 411K movement type, transferring consignment goods to MWR' s goods, creates a
financial document that valuates the inventory (debit to the inventory account) and credits the
GR/IR account to the appropriate vendor using the price established in the consignment info
record for that vendor. This MRKO transaction settles or completes this process by debiting

Version 3 — March 2001 IX-176



Headquarters’ Functions

the GR/IR account and credits the vendor’ s accounts payable account using the price on the
info record. Then the credit open item can be paid on a payment run. In effect, this
transaction creates the vendor invoice without actually receiving a physical invoice from the
vendor. Note that info records can be viewed or changed (transaction code ME12 — Change
Info Record).

The “ Settle Consignment Liability” process generates an invoice document for every
company code, vendor and currency and displays alist of the settled withdrawals. The

system also generates a message record. Thisallows you to print aletter of consignment for
informing the vendor or send viafax.

LOGISTICS > RETAILING > PURCHASING > INVOICE VERIFICATION >
FURTHER PROCESSING > SETTLE CONSIGNMENT/PIPELINE LIABILITIES

Transaction code MRKO

Settle Consignment/Pipeline Liabilities

= sattle Consignment/Pipeline Liabilities

Frogram Bdt Goto  System Halp
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R

= Required, O = Optional, C = Conditional.

Field Description R/O/C User Action and Values
Name
Company Company Code R | Enter company code
Code
Vendor Vendor @) Enter vendor to narrow search
criteria
Site Site @) Enter site to narrow search
criteria
Article Articles(s) @) Enter article to narrow search
criteria
Document Date document was issued of O Enter document date to narrow
Date 411k movement search criteria
Posting Date | Date used when entering O Enter posting date to narrow
document in accounting of search criteria
411k movement
Article Document # for goods @) Enter article doc # to narrow
Document movement of 411k movement search criteria
Consignment | Goods stored within company R Check on box for consignment
but belong to vendor if you want to settle
consignment transactions
Pipeline Material which flows directly N MWR does not use pipeline, it
from apipeline will not hurt to leave on!
Processing * Display R Choose processing type =
Settle or you may hit
Settle “display” first toview the
ticketsto be settled. Then go
back and hit “ settle” to
finalize.
Display * Withdraws not settled R Both can be checked if desired
Options

o Sattled withdraws

Use the menu path Program > Execute to execute settlement, or select the 5

4 jcon.

When the program is executed, the system generates an invoice document with your
selections and displays alist of settled withdrawals.
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Note: If errors occur, double click on the message to get an explanation. If the message you
get says “no tax information found,” the error is probably by a missing tax code (usually 10)
in the consignment info record for the purchasing organization, vendor, material, and plant
combination. This can be corrected by using transaction code M E12 Change Info Record.

Settle Consignment/Pipeline Liabilities
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Close this window and view the report.

SetTle Consigament SPipeline Liabilities

5
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Double click on the invoice document number in the report to view the invoice document.
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To print out the letter to the vendor follow the menu path: Goto > Print/Transmit.

" Messages from Invoice Verification

Frogam Edit Goto System Help
B Cc@e CHE mwan OO @

@ |

Messages from Inv
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“darcioa | o =1
U i ruisiwart | (1] E‘
Field Description R/O/C User Action and Values
Name
Output Type | Output/Print type Will default to KONS (or select
“KONS")
Transmission | Type of transmission Enter 1
Medium
Created on Date settlement document Leave Blank or enter date. If you
was created print directly from the settlement
screen you do not need to enter a
date as the document number will
default automatically.
Sort Order Sort Order for print out Enter “01”
Processing Use 2 for Repeat Processing
Mode
Document Settlement Document Number Enter settlement document number
Number or will default document number in
from processing screen
Document Document Date Enter document date or leave blank
Date
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Fiscal Year Fiscal year R Enter Fiscal Year

Company Company Code R Enter Company Code

Code

Vendor Vendor number O Optional/ Enter vendor number
User Names | User Namethat created thedoc, O Optional

The system will provide alist of consignment settle documents for print.

® Messages from Invoice Verification 14

List Edi
& |

Gol Sethings  System Help

W CcCoa DNE Ohoan O @

@EI_‘EEE?H'I L

| moe. ma. [vess [cana jenune © [mass nane 4

| sut. | creaton a s states user nane

}_" 'i‘lllﬂlﬂi!-'ll

T [ 1
|'|l]i|h!ﬂll!lﬁl|l' |lll' Big Euwyltmlﬁfﬂ.f?ll'lil L HO_P&STET |

Select the desired document, then click “Print preview” icon or 5] o print.
A sample Consignment |etter is displayed below:
—le]
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Select the < to go back, and = to print.
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Z Create Physical Inventory Document Externally-Owned Special Stock

Each month, aphysical count istaken of inventories. Inventory counts and dollar values
must be “frozen” after the physical count is completed and entered in the system. SAP can
automatically execute physical inventory documents according to MWR' s specifications. A
separate batch must be created for consignment inventory.

The process consists of two parts:
» Creating a batch session using specific site, storage location, and merchandise category
* Processing the session created in the previous step

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > SESSIONS> CREATE PHYSICAL INVENTORY > EXTERNALLY-
OWNED SPECIAL STOCK >VENDOR CONSIGNMENT

Transaction code MIK1

Batch Input: Create Phys. Inventory Doc. Vendor Consignment

®™ Batch Input: Create Ph Inventory Docs for Vendc
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Description R/O/C | User Action and Values
Name

Vendor Consignment Vendor number | R Select consignment

vendorsonly

Article Number that uniquely R Leave blank to display all
identifies the consignment consignment articles
article.

Site Key uniquely identifying asite | R Enter site

Storage Number of the storage R Enter storage location 0001

L ocation location where the article A site can contain one
isstored or more storage

locations.

Article Type Key that assignsthe articletoa | O The article type defines
group of articles such asraw certain attributes of the
articles, operating supplies or article and has important
trading goods. control functions.

Merchandise Key used to group together @) The merchandise category

Category several articles with the same for consignment tickets will
attributes, and to assign them help limit search criteria
to aparticular article group.

Storage bin Identifies the storage bin @) Not using

description within a storage location where
the articleis stored.

Articlemarked | Indicator: Flag article for @) If you set thisindicator,

for deletion deletion at site level articles with delete flags are

also taken into account.

Stock balance

Threshold Maximum stock level (inbase | O Enter here a maximum

valuefor stock

unit of measure) up to which
articles are selected.

stock level if you wish to
carry out physical inventory
only for articlesup to a
specific stock level.

IX-183
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Exclude
articlesfrom
sdlection

Articleswith astock level (in
base unit of measure) below
the threshold values entered
are not included in the
selection.

Set thisindicator, and enter
aminimum stock level in
the threshold

Valuefied if physical
inventory isonly to be
carried out for articles

Above a particular stock
level.

Do not set thisindicator and
enter amaximum stock
level in the

threshold value field if
physical inventory isonly to
be carried out for articles up
to aparticular stock level.

Only Article
with zero stock

Indicator used for selection of
articles with zero stock

Set thisindicator if you
wish to carry out the

balance. physical inventory only for
stocks with zero stock
balance.
Only Article Indicates that the system only Set thisindicator if physical
w/o zero stock | selects articles whose stock inventory isto be carried out
level in base unit of measure or only for articles without
at sales pricein the relevant zero stock balance.
stock typeis not zero.
Only Article Indicator, which specifies that Set thisindicator if physical

with negative
stock

only articles are selected
whose stock level (in base unit

inventory isto be carried
out only for articles with

of measure or at sales prices) is negative stock balances.
negative.

Data in phy. Inv. document Header

Planned count | Date on which aphysical The system proposes the

date inventory is planned to take planned date from table
place T159B.

If no date has been
maintained there, the
system default isthe
current day's date.

Physical
Inventory
number

Number or description that is
used to group various physical
inventory documents

User can choose their own
number to track physical
inventory documents.
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Physical Reference number for physical Number of an external
inventory inventory document relating to a
Reference physical inventory
transaction/event.
Set Posting Indicator specifying that for Check indicator to block
Block the duration of a physical goods movements.
inventory no goods movements
can be posted.
Freeze book By setting the indicator, the Set indicator for freezing
inventory frozen book inventory balance book inventory

isrecorded in the physical
inventory doc

Change setting in
customizing system for each
storage location of the site if
freezing of book inventory
balancesis allowed.

Stock types - continuous I nv.

Unrestricted- Indicates that the unrestricted-

Set indicator to include

use use stock is affected by the inventoried articles
transaction physical inventory.
In quality Indicates that the stock in Set indicator to include
inspection quality inspection is affected inventoried articles
by the physical inventory.
Blocked Indicator specifying that the

blocked stock is affected by the
transaction/event physical

inventory.
Incl. Article Indicator specifying to select If thisindicator is not set,
subj. to phys. those articles for the physical only the non-inventoried
In inventory that have aready articles and the

been inventoried.

non-inventoried batches will
be salected.

If theindicator is set,
articles that have already
been inventoried will also
be selected.

Incl. Batches Indicator specifying to select
subj. to phys. those batches for physical
inventory which have already
been inventoried.

IX-185

Set thisindicator if you
want to include batches
already inventoried into a
new physical inventory.
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Batch input session

Generate batch | With thisindicator, you R Can set asadefault in

input specify whether the batch- customizing systemin Inv.
input session is to be generated M anagement
at once.

Issuelog Indicator specifying that alog | O Can set adefault in
isissued on screen after customizing systemin Inv.
processing M anagement

Hold processed O

Sessions

Name of Name of batch input file R User can create their own

Sessions session name to track batch

input sessions.

Max no of Maximum # of lineitems/doc | R Variant should be created

items/doc for 300 items (max itemsis

333)

Sort by - at Indicator for sorting articles by Select the required sort.

change of st(_)trhqge bi r; or acritlscgle group If you do not select asort,

group chatm asite and storage the system sorts the articles
ocation. by site and
storage location.

Storage bin Select indicator to Sort @) Can only select one -

description storage bin

Article Group | Select indicator to Sort @) Article group.

New document | Select the required sort. @) If you do not select a sort,

created when
group changed
for sorting
purposes

the system sorts the articles
by site and

storage location.

To create session, select 4

Created” will appear. Select “OK.”
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Review "Batch Input: Create Phy Inv Doc w/o Special Stock™ screen. Note statement "For
XX stock mgmt unit (s), Phy Inv doc can be generated.” If thisis correct, press

Process session
con.

Batch Input: Session Overview
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Review "Batch Input: Session Overview" screen for session still to be processed. To
continue with processing select the session by clicking on the gray box to the far left, then

(b Process

to process session.
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Select “display errorsonly,” and “Process’ to run batch.

“Batch completed” message will appear on the screen. To confirm output, follow menu path
Ligistics > Retailing > M erchandise L ogistics > Physical Inventory > Physical I nventory
Document > Display. The document created should default in the display screen if

confirmation is done immediately after batch is created. Hit | g |icon.

Specia stock indicator, K, should appear in header and overview screens. If correct, proceed
with the physical inventory process.

Statistics...

Select . to review status of inventory sheet.
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Display Physical Inventory Document
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If you revew the Whse Stock (MB52) or Stock Overview report (MMBE), the vendor
consignment stock will appear as a separate line item in the “ ClI/CC/Site/Sloc/Batch D.”

Sock Overview: Company Code/Ste/Sorage Location/Batch
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Vendor Maintenance

Z Overview

This function will be performed by MWR HQ only! All vendor datais stored in the vendor
master record and controls how transaction datais posted to a vendor.

Vendor master datais used not only by the accounting department but also by the materials
management department. When setting up your master records, you have the option to create
the accounting and materials management sections separately, each in its own application
area, or together by creating the vendor master “centrally”.

By creating/storing vendor master records centrally, permits common access and allows you
to enter data only once and to avoid contradictory/redundant data. If avendor's address has
changed, for example, you need to enter the change only once, and both the accounting
department and the purchasing department will have access to the most current data.

A vendor master record includes data such as.

» Vendor name, address, language, and phone numbers

e Tax numbers

 Bank data

* Account control data, such asthe G/L reconciliation account for the vendor account
» Payment methods and terms of payment as agreed with the vendor

* Purchasing data

Trade vendors will be created, changed and maintained by MWR HQ only.

All requests for new trade vendors, changes, deletion, blocks will be submitted on the
required form to MWR HQ. Local vendorswill be created and maintained locally and will
be created within “accounts payable’.

Employees will be externally numbered but will be created through a program using HR
data.

A Vendor Master Record Request form has been developed and should be submitted to

MWR HQ for creation, changes and deletions of vendor master records. Thisform can be
faxed or emailed to MWR HQ. Thisform can be found in this User Handbook.
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z Create A Vendor Master Record Centrally

LOGISTICS> RETAILING-> PURCHASING>PURCHASE ORDER> MASTER
DATA-> VENDOR>EDIT VENDOR>0OTHER VENDORS>CREATE> CENTRAL

Transaction Code: XK01

On screen “Create Vendor: Initial Screen”, enter information in the fields as specified in the
table:
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Field Name Description R/O/C | User Action and Values
If you use external number 9] Leave blank — except for
assignment, enter the vendor's employees all vendors
account number. If you use will be numbered by
Vendor interna nu_mber assignment, the SAP. Employees will be
system assigns a number when externally numbered but
you save the master data will be created through a
program using HR data.
Company code | the company code ID R Enter Company Code
R Enter “2000".
Purchasing Note: Thisisa
Organization required field —if not
filled out, the
Purchasing data views
will not be created
A C|a$|fy| ng feature within the R Account Group
vendor master record which B
determines if the vendor account Trade Vendors =40
Account group | number will be assigned
internally or externally and which o
: . Prizewinners/Refundees/
fields are proposed for input ECC = 30
The vendor’s account number that | o Note: Vendor specific
isbeing used as areference asan data of the referenced
aternative way in which to create vendor such as address is
REFERENCE/ a_lven_dor account in order to save not carried over. The data
time in entering data (when from the referenced
Vendor Account | vendors same data). vendor is used for default
values. Review all
screens before saving any
data.
REFERENCE/ | Thecompany code associated C
with the referenced vendor
Company Code
& [ &

Click ~=__ to continue or use the Next Screen

toggle through the screens.

and Previous Screen

buttons to

On the screen titled “Create Vendor: Address’, enter information in the fields as specified in

the table below:

Version 3 — March 2001

IX-192




Headquarters’ Functions

Create Vendor: Address

Enter all vendor master data (name, address, etc., using capital letters ONLY. NO
punctuation should be used in the vendor Name and Address due to US Postal Service
requirements.
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Use the table below to determine the correct search term. Be sure the search term istyped in

al capitas, exactly as you seeit below.

IF THE CATEGORY IS THEN USE THE FOLLOWING SEARCH TERM
Food and Beverage F&B
Recreation Equipment / Rec resale items REC EQUIP
Office, custodial or operational supplies SUPPLIES
ﬁi:?l?;?;isrjsétrgctors, officials, dance instructors, Taekwando CONTRACTORS
Water delivery, plant maintenance, etc. SERVICES
Ticket_vendors, tour operators, bus companies, hotels, travel T
agencies, etc.
Telephone, cable, internet, cellular pager/phones, etc. UTILITIES
Magazines, subscriptions to newspapers, etc. PERIODICALS
Handwrite payroll or travel EMPLOYEES
Refunds REFUNDS
Prizes such as for tournaments, races, contests PRIZE
Bingo prize winners or bingo supplies, bingo related BINGO
Petty/Change Fund Cash CUSTODIANS
Unit Funds UNIT FUNDS
FCC providers, Child Development Home Professionals FCC
VQ amenities (VQ only) AMENITIES
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Field Name Description R/OI/C User Action and Values

Vendor name R Enter vendor name
Use second line of Name for

Name more specific names such as
"Attn" or "XYZ Division”,
efc.

Short name which is R Select an appropriate search

used to set up a term from the list of valid

Search term matchcode searchterms.  Seethelist
of search terms on the next
page.

Street Street address R Enter street

City city R Enter City

Postal code or PO | zip code R Enter Zip Code

box PCode

two digit country R Enter Country
Country identifier
_ two letter state R Enter two letter state

Region (state) abbreviation abbreviation

L anguage one letter language code | R

Tel ephone Number R/O Make every effort to
include Telephone number.

Telephone Other communication types
can also be maintained.

Fax number of vendor R/O Enter fax number wherever
possible. Thisfax number
will be used to fax
remittance advices for EFT
payments.

Fax Number

Click the green arrow at
right of fax number - in the
comments field enter
EFT_FAX.

IX-195
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On the screen titled “ Create Vendor: Control”, enter information in the optional fields as
applicable in the table below.
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Create Vendor: Control

& B &l

Click ~——_ to continue or use the Next Screen and Previous Screen = buttons to
toggle through the screens.
Name Description R/O/C User Action and Values

Enter SSN of the vendor | R/O Use format: XXX-XX-XXXX.
(used pnmaﬂ |y for Must be Compl eted for

Tax code 1 employees and for vendors that require 1099
contractors due to 1099
status).
Enter vendor TIN if o)

Tax code 2 available

Sales Purch tax L eave blank o)

Create Vendor: Control
. : E:| , &
Click ~=__ to continue or use the Next Screen and Previous Screen = buttons to

toggle through the screens.

On the screen titled “ Create Vendor: Payment Transactions’, enter the vendor’ s banking
information if applicable (e.g. for EFT payments):
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Always enter
CTXin the
e . Reference
3l 22 rHecee LNk DDOLO EF @ Details field if
d B the vendor will
be paid by EFT
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Field Name Description R/O/C User Action and Values
Ctry Bank country key R Enter "US"
Key under whichbank | R ABA or bank routing
datain the respective number. Always 9 digits.
Bank Key Country is stored Select from drOp down
search —all valid bank keys
are pre-loaded into AIMS
The number at thebank | R Vendors bank account
Bank Account under which the account number
is managed
Another name that the R Vendor or account holder
payment program can name
use if the name of the
Account Holder account holder is not the
same as the name of the
vendor
Indicator asto whether | R Account type values:
CK account is a checking or 01= checking
savings account 02 = savings
Key for which business | O Leave blank
BnkT partner’s bank the
system should use
Additional R Alwaysenter “CTX”
specifications for the
Reference Details | bank details of the
vendor
co Bank Collection O L eave blank
authorization indicator.
, The vendor’ s account o) Not used at thistime
Alternative Payee
number
@ . 3 | &
Click ~=__ to continue or use the Next Screen and Previous Screen = buttons to

toggle through the screens.

On the screen titled “ Create Vendor: Accounting Information Accounting”, enter information
in the fields as specified in the below table:
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Field Name Description R/OIC User Action and Values
account which is R Enter valid reconciliation
updated parallel to the accounts. E.g. valid
subledger account for accounts for MWR are:
normal postings 201000 - all Trade vendors

Reconciliation except tickets for
account MWR/NFC
Cocodes
206000 - All ticket vendors
for MWR only.

Thisfield determines o)
how the allocation field

is populated during Leave blank.
Sort key d_ocum(_ent entry. When
displaying lineitems,
thelineitems are sorted
initially by the
alocation field.
Tax code used to O Valid codes:
identify that vendor 03— Bingo Prizes
W. tax code requires _sub%quent
withholding tax form 07 —Non-employee
1099 or W-2G. compensation (contractor
payments)
With Tx City Leave blank Leave Blank
Recip type Leave blank Leave Blank
Exemption Leave blank Leave Blank
Number
Valid until Leave Blank Leave Blank
Exmp authority Leave Blank Leave Blank
O If you renumber vendor’s
master record number you
Prev.acct. no.

can store the previous
number here.

E|

Click r\@_ to continue or use the Next Screen and Previous Screen }@ buttons to toggle

through the screens.
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On the screen titled “ Create Vendor: Payment Transactions Accounting”, enter information
in the optional fields as applicable:

Create Vendor: Payment Transactions Accounting
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Field Name Description R/O/C User Action and Values
Payment Terms Key for defining O Use drop down search help
payment terms for valid payment terms
composed of cash

discount percentages
and payment periods

Tolerance Group | Leave blank Leave Blank

Payment Methods | different methods by R Valid types:
which the vendor can be

paid using the automatic C = check
payment program T=EFT

Individual Pymt | Leave blank Leave Blank

Payment block Indicator used to block | O If vendor should be
vendor from being paid blocked select appropriate

code from drop down
search. Normally select

"A"
Grouping Key Leave blank Leave Blank
Pmt meth supl Leave blank Leave Blank
Click r\@_ to continue or use the Next Screen B and Previous Screen }@ buttons to toggle
through the screens.

On screen “Create Vendor: Correspondence Accounting.” Enter information in the fields as
specified below.
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Create Vendor: Correspondence Accounting
Field Name Description R/O/C User Action and Values
Acct wivendor @] Enter account number with
vendor
O Clerk at vendor office -
Clerk at vendor name
, O Vendor accounting clerks
Clerk’sfax fax nUMber
. O Vendor accounting clerks
Clerk’sinternet internet address
O Internal memo of
Account memo accounting or special
notation
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) i ) ) 2]
Click . to continue or use the Next Screen ﬂ and Previous Screen buttons to
toggle through the screens.

On the screen titled “ Create Vendor: Purchasing Data’, enter information in the fields as
specified in the below table:

Create Vendor: Purchasing Data
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Field Name Description R/O/C User Action and Values

Order Currency | Order Currency R Enter Currency Code for
transactions with this
vendor

Terms of Terms of Payment R Enter code for typical

Payment Terms of Payment with
thisvendor. Thisvaue
must be identical to that
selected on the "Payment
Transaction Accounting "
screen

Incoterms Incoterms 0] Shipping Termsindicator.
Select code and enter
destination name/site in
second box (FRB —NAS
JAX)

Minimum Order | Minimum Order Value | O Leave Blank

Value

Schema group, Schema group, vendor @) Leave Blank

vendor

Salesperson Salesperson @) Enter salesperson

Telephone Telephone @) Enter Telephone number

GR-based inv. Goods receipt based invoi| R Click on

Verif Verification flag

Automatic PO Automatic PO flag R Click on.

Pricing Pricing node in customer | O Leave Blank

hierarchy

Sort criterion Sort criteriafor deliveries| O Leave Blank

Click I‘P_ to continue or use the Next Screen = and Previous Screen }@ buttons to toggle

through the screens.

On the screen titled “ Create Vendor: Partner Functions’, enter information in the fields as
specified in the below table:
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Create Vendor: Partner Functions
Field Name Description R/O/C User Action and Values
Valid Code:

Partner Function

CP = Contact person
OA = Order address
VN —Vendor (will default

Enter Partner Function o in the current vendor name
Code and “internal” for the
number)

IP = Invoice presented by
GS = Goods Supplier
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Erter valid vend Vendor MUST be an
nter vaid vendor existing vendor in SAP.
Number number o] g
System default from

Name Name of vendor C vendor number

Select / Activate if Table validated / selection
DP multiple vendors and @) - only one selection per

desired partner function

Click the Save icon '=! to save the vendor master record. A message will appear, giving you
the vendor number that has been assigned.

&0 STOP! This completes the procedure for Creating a Vendor Master
Record.
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Z Create Employee Vendor Automatically

Creating employee vendors is scheduled to occur once per day as a background job;
however, it can be run on-lineif the need should arise.

This process reads information from the personnel master record in the HR module to create
avendor master record in the AP module. The following indicates the source of each vendor
master datafield:

Field Source

Company Code Infotype 0001

Namel Infotype 0002

Search Term EMPLOY EE (in custom user exit)
Street Address Infotype 0006 (permanent address)
City Infotype 0006 (permanent address)
State Infotype 0006 (permanent address)
ZIP Infotype 0006 (permanent address)
Country Infotype 0006 (permanent address)
Language Infotype 0006

Tax Code 1 (SSN) Infotype 0002

Bank Routing Number Infotype 0009 (main bank)

Bank Account Number Infotype 0009 (main bank)
Account Holder Infotype 0009 (main bank)

Bank Control Key Infotype 0009 (main bank)

Bank Reference Infotype 0009 (main bank)
Reconciliation Account Template vendor master record
Personnel Number Infotype 0002

Payment Terms Template vendor master record
Duplicate Invoice Check Flag Template vendor master record
Payment Method Infotype 0009 (main bank)

The program is run automatically with a variant that will create a BDC session named
EMPL_VENDOR that will be submitted by ajob called
ZPRAA_EMPL_VENDOR_MAINT.

ACCOUNTING > FINANCIAL ACCOUNTING > ACCOUNTSPAYABLE >
MASTER RECORDS>AUTOMATIC EMPLOYEE VENDOR MAINTENANCE

Transaction code ZPRAA
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Create/Change/Block Vendor Master Records from HR Master Records
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R

= Required, O = Optional, C = Conditional.
Field Description R/OIC User Action and Values
Name
Today If you select thisfield, the C Select this radio button in most
system date is used as the key cases
date for the person and data
selection period.
Other Key | |f youselect thisfield, the C
Date specified values are used for the

person and data selection
period.
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Per sonnedl
Number

Individual personnel number
or range of numbers

Generaly leave thisfield blank to
ensure all employee master
records are updated to their
corresponding vendor master
records

Options:

* Range of personnel
numbers

Enter the lowest and highest
number in the first and second
entry fields respectively

» All personnel numbers

Do not make any entriesin the
Personnel number field to include
al personnel

* Value set of personnel
numbers

If you want to define avalue set,

select multiple selection. A

dialogue box appears in which
you can enter individual
personnel numbers or arange of
personnel numbers

Initial Set-
up

This radio button should only be
selected during the initial load of
employee master records when
rolling out a new fund in SAP.

Update

This radio button should not be
selected unless changes have been
made to the reference template
vendor master record (this should
happen only rarely, if ever).

Change
Accounting
Datato
Match HR
Data

This radio button will be selected
most often for ordinary updatesto
the employee vendor master
records from the personnel master
recordsin HR.

L ock

This radio button will block the
selected employee vendors for
posting. This could be used when
an employee is terminated to
prevent unauthorized postings to
the employee’ s vendor account.
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Test Run Select if doing atest run priorto | C Test run recommended but not
actual run. necessary

Update Select for update run R Thisradio button should

Run always be selected asit will

cause the BDC session to be
generated.

Select the &£
Report” will appear. Select @ icon to exit from this report.

icon to continue A “Create/Change/Block Vendor Master Records Log

Access the batch that has just been created using the menu path System > Services > Batch
I nput > Sessions (transaction code SM 35).

(Th Process

Select the session you created by clicking on it once, then select the icon.
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Always select Background processing! After selecting “background,” select “Process’ run

the session.
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Z Change A Vendor Master Record Centrally

NOTE: If you determine that the Account Group isincorrect, a new vendor master
record MUST be created. The old (incorrect) vendor master record should
be marked for deletion (as long as no open items are pending) and blocked
for posting. If open items exist, notify MWR HQ for assistancein
transferring open items to the new (correct) vendor prior to marking for
deletion/blocking.

Likewiseif avendor's reconciliation account is determined to be incorrect,
the incorrect vendor account must be marked for deletion and blocked for
posting. A new vendor master record should be created!

A Vendor Master Request Form has been developed for submitting
changed to Vendor Master Records. Thisform can be faxed or emailed to
MWR HQ for changes. Thisform can be found in this User Handbook.

L ogistics> Retailing-> Purchasing->Purchase Order> Master Data-> Vendor>Edit
Vendor>Other Vendors> Display> Central

Transaction Code: XK 02

On screen “Change Vendor: Initial Screen”, enter information in the fields as specified in the
table on the next page.

Change Vendor: Initial Screen
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Field Name Description R/O/C User Action and Values
Vendor R Enter vendor number
Company R Enter company code
code
Purch. R Enter 2000
Organization

Select the appropriate combination of general data, company code data and purchasing
organization data processing options (check boxes)

-OR-

Select ALL sections of data (all boxes) using the menu path Edit - Select all

(or you may also click the Select All icon )

&

Click ~—_ to continue.
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Enter the necessary changes on the “ Change Vendor: Address’ screen.

Click I‘P_ to continue or use the Next Screen =1 and Previous Screen }@ buttons to
toggle through the screens. Fieldsin “white” can be changed.

Enter the necessary changes on the “ Change Vendor: Control Data” screen”.

Enter the necessary changes on the “ Change Vendor: Payment Transactions’ screen.
Enter the necessary changes on the “ Change Vendor: Accounting Info.” screen”.
Enter the necessary changes on the “ Change Vendor: Payment Transactions’ screen”.
Enter the necessary changes on the “ Change Vendor: Correspondence” screen”.

Enter the necessary changes on the “Change Vendor: Purchasing Data’ screen”. Click on the
Enter button to go to the next screen.

Enter the necessary changes on the “ Change Vendor: Partner Functions screen”.

Click the Saveicon to save the changes that were made to the master record.
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STOP! This completes the procedure for Changing a Vendor Master

Record.
v

Z Display A Vendor Master Record

LOGISTICS> RETAILING-> PURCHASING>PURCHASE ORDER> MASTER
DATA-> VENDOR>EDIT VENDOR>OTHER VENDORS> DISPLAY> CENTRAL

Transaction Code: XK 03

On the screen titled “ Display Vendor: Initial Screen”, enter information in the fields as specified
in the table below
-OR-

Click the Select All icon to select Al fields.

Field Name Description R/O/C User Action and Values
Vendor Vendor number R Vendor number known or via
match code search
Company code R Enter Company Code
Purchasing @) Enter 2000
organization
Address Vendor address screer] O Select “box” if applicable
Control Control datascreen | O Select “box” applicable
Payment Banking information | O Select “box” applicable
Transactions
Accounting info Accounting O Select “box” if applicable
information
Payment Payment information | O Select “box” if applicable
transactions
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Correspondence Dunning and vendor | O Select “box” if applicable
contact information

Purchasing data Purchasing O Select box if applicable
information

Partner functions | Vendor partner O Select box if applicable
structure

Click & to continue.

Use the Next Screen E and Previous Screen }@ icons to navigate between the screens.

To exit, click the yellow arrow.

STOP!  This completes the procedure for Displaying a Vendor Master
Record.

0
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Z Display Changes to Vendor Master Record

L ogistics> Retailing-> Purchasing->Purchase Order> Master Data->

Vendor>Edit Vendor>Other Vendor s>Changes

Transaction Code: XK 04

On the screen titled “ Vendor Account Changes: Initial Screen”, enter information in the
fields as specified in the table below:

Field Name Description R/O/C User Action and Values
Vendor R Enter the vendor number or
use the dropdown arrow to
search.
Company code R Enter the Company Code.
Dunning area O Leave blank
Purchasing R Enter 2000.
Organization
Vendor sub- O Leave blank
range
Site An organizational unit | O Leave blank
where either materials
are produced and/or
stored or goods or
services are provided
Period of change |« Fromchangedate |O Enter date
« Time Enter Time
. Changed by Enter User
Field Selection . O Leave Blank.
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Click & to continue.

On the screen titled “ Vendor Changes: Changed Fields’, view the field changes made to the
vendor master record:

Overview:  Overview displays changed fields in the vendor master record. If you enter the
purchasing organization and/or the company code on the initial screen, all purchasing and
company code changes are visible. If not, only the general data changes can be viewed.
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Click on the All Changes button ﬂ to view additional change information.

On the screen titled “Vendor Changes. Overview”, view the detailed field change

information:

All Changes: The All Changed view displays the changed fields, when it was changed, as
well asthe‘old’ and ‘new’ value for thefield. If there were not changed to the vendor, the
system message will note” no changed fields exist”.
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. , Entri . . . :
Click onthe “Entries’ button ~—— to view additional change information.

Entries. The Entries view displays the general views of the vendor master. By double
clicking on aview, the date and user who made the changeisvisible.

: . Deleti . . . .
Click on the Deletionsbutton " to view additional change information.

Deletions: The Deletions view displays all deleted information from a vendor master record

such as bank details or partner function. If none, system message will note: “no deleted
objects exist”.

STOP! This completes the procedure for Displaying Changes to a Vendor
Master Record.
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z Block Vendor Centrally

Accounting - Financial Accounting — Accounts Payable - Master Records —
Maintain Centrally — Block/Unblock

OR
L ogistics> Retailing>Pur chasing>Pur chase Order>Master Data>Vendor >Edit

Transaction Code: XK 05

On the screen titled “Block / Unblock Vendor: Initial Screen”, enter information in the fields as
specified in the table below:
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Field Name

Description

R/O/IC

User Action and Values

Vendor

Vendor number

Enter the Vendor number to be

blocked or use the dropdown
arrow to search.

Company Code | Company Code R/O If you enter avalue in thisfield,
the next screen will allow you
to block entriesfor this
company code or all company
codes. However, if you leave
thisfield blank, you will only
be able block ALL company

codes.

Purchasing Enter 2000

Organization

Purchasing Organization | R
identifier

On the screen titled “Block / Unblock Vendor: Details Screen”, enter information in thefields as
specified in the table below:
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Field Name Description R/OI/C User Action and Values
All Company Indicator specifying @) Check the box if the vendor
codes whether posting is master record is to be blocked

allowed for this vendor from posting for all company
master record for all codes.
company codes.
Selected Co. Indicates the vendor is O Check the box if the vendor
Code blocked for posting in the master record is to be blocked
specified company code. from posting for only specified
company code.
All Purchasing Indicator, specifying O Check the box if the vendor
Organization whether purchasing order master record is to be blocked
processing is blocked for from order processing for all
this vendor master record purchasing organizations.
for all purchasing
organizations.
Selected Indicator specifying that Only one purchasing
Purchasing Org | only theidentified organization is use by
purchasing org will be MWR/VQ and NFC
affected.
Block for quality | Reasonsfor blockingthis | O Leave blank.

reasons

vendor master record from
purchasing order
processing.

To display or view the vendor master record, place the cursor on the vendor number then,
click onthe details'gl button. To return the “Block/Unblock™ functions, simply hit the back

ﬁ .

arrow

Make the appropriate selections.

To save al the changes, click on the Saveicon '=!.

NOTE: A vendor account block may be cancelled at any time. To do this, smply remove
the relevant indicator/checks then click “ Save’ to save the changes.

STOP! This completes the procedure for Blocking a Vendor.

<
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z Flag a Vendor for Deletion

Logistics - Retailing >Purchasing>Purchase Order> Master Data — Vendor data — Edit
Vendor>Other Vendor — Flag for Deletion

Transaction Code; XK 06

On the screen titled “Flag for Deletion Vendor: Initial Screen”, enter information in the fields as
specified in the table below:

i - |
@ | W OB 2R wwan T80 @
Weruks B EnEEnEG1 LLICH PLZZA
Compary coda 1287 MuH COWRAYFEG. KW
Pk, organidalion I_

V2 200 |resiap 1INz | 230
Flag for Deletion Vendor: Initial Screen
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Field Name Description R/OI/C User Action and Values
Vendor Vendor number R Enter the Vendor number to
be flagged for deletion.
Company Code | Company Code @) If you enter avaluein this

field, the next screen will
allow you to delete entries for
the specified company code.
However, if you leave this
field blank, you will flag the
vendor deletionin ALL
company codes.

Purchasing Purchasing Organization | O Enter 2000.
Organization identifier

Click r\&_ to continue.

On screentitled “Flag for Deletion Vendor: Details Screen”, enter information in the fields as
specified in the table below:
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Field Name Description R/O/C User Action and Values
Deletion Flags
All Areas Indicates that all datain this O Deletion flags can also be
master record is to be deleted. used in the program for
To delete this data, you have deleting master data
to run the archiving program Y ou should, however, run
for Accounts Payable. This this program only to
program will archive al deletetest data prior to
master records marked for production startup.
deletion provided that thereis
no dependent datain them.
Selected Indicates that the company O This deletion flag cannot be
Company codes | code datain this master used in the program that
record is to be deleted. deletes master data
To delete this data, you have
to run the archiving program
for Accounts Payable. This Y(_)u should, however, run
: : this
program will archive all
master records marked for program only to del etetest
deletion provided that thereis data prior to production
no dependent datain them. startup.
Selected Indicator specifying whether | O
Purchasing or not the vendor master
Organization record is earmarked for
deletion.
Deletion Blocks
General Data Thisindicator specifies that O This blocking flag indicates
the general datain the master that the vendor master
record may not be deleted. record may not be deleted.
Selected Thisindicator specifies that O This blocking flag indicates
Company code the company code-specific that the vendor master
including general | datain the master record may record may not be deleted

data

not be deleted. If this
indicator is set, the
accompanying general data
cannot be deleted either.

within the selected company
code.

To display/view the vendor master record, place the cursor on the vendor number then, click
on the details = button.
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To return to the mark for deletion process hit the back arrow

Make the appropriate selections.

To save al the changes, click on the Save icon =

NOTE: A vendor account flag for deletion may be cancelled at any time. To do this, smply
remove the relevant indicator/checks then click the Save icon '=! to save the changes.

STOP! This completes the procedure for Flagging A Vendor for Deletion.

)
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	SITES
	Create a Site Master
	On the screen titled ‘”Site Group master maintenance”: enter information as shown in the table below:
	On screen ‘Create Class’: enter information as shown in the table below:
	On the screen titled “Site Group Master Maintenance: Maintain Sites in Class” data should appear as shown in the table below:
	On pop-up window ‘Set Object Type’: select “Plant” as the object type to be assigned to the class
	On the screen  titled ‘‘Assign Objects/Classes to Class” click � button  to view assignments.
	Click � again if your screen resolution is 800 x 600 or less or scroll down to view icons at bottom of screen.  The screen below shows assignment for the FDBEV class.
	Select the lines with those site(s) to be removed from the site group.
	Click button � to remove the site(s) from the site group. Confirm warning message.
	On screen ‘Assign Objects/Classes to Class: enter information in table below:
	On the screen titled “Delete Hierarchy Level: Initial Screen”, enter the hierarchy level you would like to delete.
	On the screen titled “Maintain Hierarchy Level: Initial Screen”, enter the hierarchy level number to be maintained
	Maintain Hierarchy Level: Overview
	On the screen titled “Display Hierarchy Level: Initial Screen”, enter the hierarchy level number to display the assigned lower hierarchy levels.
	You will now see the screen titled “Display Merchandise Category Hierarchy Level: Overview”
	On the screen titled “Change Characteristics Prof.: Initial Screen”, enter the characteristics profile number
	On the screen titled “Change Characteristics Profile”, Maintain the attributes of the characteristics profile per table below:
	Create Merchandise Category Reclassification Version
	There might be a time when our present grouping of articles into specific Merchandise Categories or hierarchies does not accurtely reflect the way we are edoing business at that time.  At that point it will be necessary to reclassify existing Articles, M
	Selection for reclassification objects
	Transaction code: WRCV
	Merchandise Category Analysis

	Material Group Analysis (PURCHIS): Selection
	Article Master
	Create Article Master
	Select Views


	Listing
	On the screen titled “Display Article : Initial screen’,  enter information as shown in the table below:
	To display different areas of validity click the Area of Validity button  � .
	Article Analysis
	User needs to analyze an article’s status and history, including goods receipts, goods issues, total consumption, and the value associated with the inventory.

	Material:  Selection
	Material Analysis (PURCHIS): Selection
	Delete Article Client-wide
	Use this procedure when an article is no longer used and needs to be deleted. The article is marked for deletion. Certain circumstances prevent the immediate deletion of an article, such as existing stock, assignments to sites, (listing conditions), etc.
	TICKETS – Overview
	Goods Movement to Record Tickets sold

	Enter Goods Movement:  Initial Screen
	Consignment Article Transfer

	Display Warehouse Stocks of Articles on Hand
	Enter Goods Movement: Initial Screen
	
	Enter Goods Movement:   New Items


	Save your entry by selecting the � icon.
	Display Consignment Stock Values

	Display Consignment Stocks
	Display Consignment Stocks
	Settle Consignment Liability

	Settle Consignment/Pipeline Liabilities
	Settle Consignment/Pipeline Liabilities
	Create Physical Inventory Document Externally-Owned Special Stock

	Batch Input:  Create Phys. Inventory Doc. Vendor Consignment
	.
	
	Batch Input:  Session Overview
	Display Physical Inventory Document


	Stock Overview:  Company Code/Site/Storage Location/Batch
	Vendor Maintenance
	Overview
	On screen “Create Vendor: Initial Screen”, enter information in the fields as specified in the table:
	On the screen titled “Create Vendor: Address”, enter information in the fields as specified in the table below:
	On the screen titled “Create Vendor: Control”, enter information in the optional fields as applicable in the table below.
	Click  �   to continue or use the Next Screen � and Previous Screen � buttons to toggle through the screens.
	On the screen titled “Create Vendor: Payment Transactions”, enter the vendor’s banking information if applicable (e.g. for EFT payments):
	On the screen titled “Create Vendor: Accounting Information Accounting”, enter information in the fields as specified in the below table:
	On the screen titled “Create Vendor: Payment Transactions Accounting”, enter information in the optional fields as applicable:
	On screen “Create Vendor: Correspondence Accounting.” Enter information in the fields as specified below.
	On the screen titled “Create Vendor: Purchasing Data”, enter information in the fields as specified in the below table:
	On the screen titled “Create Vendor: Partner Functions”, enter information in the fields as specified in the below table:
	Create Employee Vendor Automatically
	Creating employee vendors is scheduled to occur once per day as a background job; however, it can be run on-line if the need should arise.

	Create/Change/Block Vendor Master Records from HR Master Records
	Select the appropriate combination of general data, company code data and purchasing organization data processing options (check boxes)
	-OR-
	Select ALL sections of data (all boxes) using the menu path Edit ( Select all
	(or you may also click the Select All icon  �)
	Click  �   to continue.
	Enter the necessary changes on the “Change Vendor: Address” screen.
	Click  �   to continue or use the Next Screen � and Previous Screen � buttons to toggle through the screens.  Fields in “white” can be changed.
	Enter the necessary changes on the “Change Vendor: Control Data” screen”.
	Enter the necessary changes on the “Change Vendor: Payment Transactions” screen.
	Enter the necessary changes on the “Change Vendor: Accounting Info.” screen”.
	Enter the necessary changes on the “Change Vendor: Payment Transactions” screen”.
	Enter the necessary changes on the “Change Vendor: Correspondence” screen”.
	Enter the necessary changes on the “Change Vendor: Purchasing Data” screen”. Click on the Enter button to go to the next screen.
	Enter the necessary changes on the “Change Vendor: Partner Functions screen”.
	On the screen titled “Display Vendor: Initial Screen”, enter information in the fields as specified in the table below
	Click �  to continue.
	Use the Next Screen � and Previous Screen � icons to navigate between the screens.
	On the screen titled “Vendor Account Changes: Initial Screen”, enter information in the fields as specified in the table below:
	Click �   to continue.
	On the screen titled “Vendor Changes: Changed Fields”, view the field changes made to the vendor master record:
	Overview:	Overview displays changed fields in the vendor master record.  If you enter the purchasing organization and/or the company code on the initial screen, all purchasing and company code changes are visible.  If not, only the general data changes c
	Click on the All Changes button   �  to view additional change information.
	On the screen titled “Vendor Changes: Overview”, view the detailed field change information:
	All Changes:	The All Changed view displays the changed fields, when it was changed, as well as the ‘old’ and ‘new’ value for the field.   If there were not changed to the vendor, the system message will note” no changed fields exist”.
	Click on the “Entries” button  �   to view additional change information.
	Entries:	The Entries view displays the general views of the vendor master.  By double clicking on a view, the date and user who made the change is visible.
	Click on the Deletions button  � to view additional change information.
	Deletions:	The Deletions view displays all deleted information from a vendor master record such as bank details or partner function.  If none, system message will note: “no deleted objects exist”.
	On the screen titled “Block / Unblock Vendor: Initial Screen”, enter information in the fields as specified in the table below:
	On the screen titled “Block / Unblock Vendor: Details Screen”, enter information in the fields as specified in the table below:
	On the screen titled “Flag for Deletion Vendor: Initial Screen”, enter information in the fields as specified in the table below:
	On screen titled “Flag for Deletion Vendor: Details Screen”, enter information in the fields as specified in the table below:


